
 

MONROE COUNTY, FLORIDA 
PLANNING AND ENVIRONMENTAL RESOURCES DEPARTMENT 

 
 
 
 
 

 

Land Development Code Text Amendment Application  
 
 
 

Application Fee: 
$5,041.00 (required) 

 

Advertisement Fee: 
$245.00 (required) 

 

Surrounding Property Owner Notification Fee: 
$3.00 per each property owner (only applicable if amendment affects specific and defined area) 

 
 
Submittal Date: ____________________________________________________________________________ 
 
Applicant/Agent Authorized to Act for Applicant: 
 
Applicant (Name of Person, Business or Organization)  Name of Contact Person/Agent 

 
Contact Person/Agent Mailing Address (Street, City, State and Zip Code) 

 
Contact Person/Agent Phone #     Contact Person/Agent Email Address 
 
Section(s) of Land Development Code Affected: ______________________________________________ 
 
 
Pursuant Section 102-158 of the Land Development Code, the Board of County Commissioners 
may adopt an ordinance enacting a text amendment to the Land Development Code only if the 
change is based on one or more of the following factors.  Please describe how one or more of the 
following factors shall be met (attach additional sheets if necessary): 
 

1) Changed projections (e.g. regarding public service needs) from those on which the text was 
based: 
__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________ 
__________________________________________________________ 
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2) Changed assumptions (e.g. regarding demographic trends): 
__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________ 
__________________________________________________________ 

  
3) Data errors, including errors in mapping, vegetative types and natural features described 

in [the Comprehensive Plan Technical Document]: 
__________________________________________________________
__________________________________________________________
__________________________________________________________ 

 __________________________________________________________ 

__________________________________________________________ 
 
4) New issues: 

__________________________________________________________
__________________________________________________________
__________________________________________________________ 

 __________________________________________________________ 

__________________________________________________________ 
 
5) Recognition of a need for additional detail or comprehensiveness: 

__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________
__________________________________________________________ 

 
6) Data updates: 

__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________
__________________________________________________________ 
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In no event shall an amendment be approved which will result in an adverse community change of 
the planning area in which the proposed development is located.  Please describe how the text 
amendment would not result in an adverse community change (attach additional sheets if 
necessary): 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________ 

_______________________________________________________________ 
 

*  *  *  *  *  *  * 
 

All of the following must be submitted in order to have a complete application submittal: 
(Please check as you attach each required item to the application) 

 

 Completed application form 
 Applicable fees (check or money order to Monroe County Planning & Environmental Resources) 
 Existing text of Land Development Code section(s) affected 
 Proposed amendment(s) to text of Land Development Code section(s) 
 Written analysis as to how the proposed amendment is consistent with the applicable provisions of 

the Comprehensive Plan and the Principles for Guiding Development for the Florida Keys 
 
If applicable, the following must be submitted in order to have a complete application submittal: 

 
 Agent Authorization form (required if application is submitted on behalf of another party) 
 Disclosure of Interest form (required if application affects specific and defined area) 
 Sealed Boundary Survey, prepared by a Florida registered surveyor – eight (8) sets (required if 

application affects specific and defined area) 
 Typed mailing labels (name and address) of all property owners within 300’ of the boundaries of 

the affected property (required if application affects specific and defined area) 
 300’ Radius report, prepared by the Monroe County Property Appraiser’s Office (required if 

application affects specific and defined area) 
 Traffic Study, prepared by a licensed traffic engineer (required if application affects specific and 

defined area) 
 Transportation fee of $5,000 to cover the cost of experts hired by the Growth Management 

Division to review the traffic study (any unused funds deposited will be returned upon permit 
approval)  (required if application affects specific and defined area)  

 
If deemed necessary to complete a full review of the application, within reason, the Planning & 

Environmental Resources Department reserves the right to request additional information. 
Additional fees may apply pursuant to the approved fee schedule. 
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*  *  *  *  *  *  * 
 

By signing this application, the Applicant certifies that he or she is a person who is familiar with 
the information contained in the application, and that to the best of his or her knowledge such 

information is true, complete and accurate. 
 
Signature of Applicant: ________________________________________________________________ 
 
 
State of Florida, County of Monroe 
 
The foregoing instrument was acknowledged before me this _____ day of ____________________, by 
____________________. He/she is personally known to me or has produced ____________________ 
as identification. 
   

_______________________________________ 
Notary Public 
My Commission Expires 

 
Please submit or send the application package to: 

Planning Commissioner Coordinator 
Monroe County Planning & Environmental Resources Department 

2798 Overseas Highway, Suite 400, Marathon, FL 33050 
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MONROE COUNTY, FLORIDA 
PLANNING AND ENVIRONMENTAL RESOURCES DEPARTMENT 

 
 
 
 
 

 

Disclosure of Interest 
 
 
 

Pursuant to Section 101-6 of the Land Development Code, this form shall accompany land-use related 
applications. The intent is to disclose the identity of true parties in interest to the public, thereby 
enabling the public to ascertain which parties will potentially benefit. 
 
Any person or entity holding real property in the form of a partnership, limited partnership, corporation, 
assignment of interest, trust, option, assignment of beneficial or contractual interest, or any form of 
representative capacity whatsoever for others, except as otherwise provided, shall, during application 
submittal for a specified application types, make a public disclosure, in writing, under oath, and subject 
to the penalties prescribed for perjury. Exemptions to the requirements of this section include the 
beneficial interest which is represented by stock in corporations registered with the federal securities 
exchange commission or in corporations registered pursuant to Chapter 517, Florida Statutes, whose 
stock is for sale to the general public. 
 
This written disclosure shall be made to the planning director at the time of application. The disclosure 
information shall include the name and address of every person having a beneficial or contractual 
interest in the real property, however small or minimal. 
 
• If the property is owned fee simple by an INDIVIDUAL, tenancy by the entirety, tenancy in 

common, or joint tenancy, list all parties with an ownership interest as well as the percentage of such 
interest. (Use additional sheets if necessary): 
 

Name and Address % of Ownership 
  
  
  
  
  
 

• If the property is owned by a CORPORATION, list the officers and stockholders and the percentage 
of stock owned by each. (Use additional sheets if necessary): 
 

Name and Address % of Ownership 
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• If the property is in the name of a TRUSTEE, list the beneficiaries of the trust with the percentage of 

interest. (Use additional sheets if necessary): 
 

Name and Address % of Ownership 
  
  
  
  
* In the case of a trust, the four largest beneficiaries must also sign the affidavit. 
 

• If the property is in the name of a GENERAL or LIMITED PARTNERSHIP, list the name of the 
general and/or limited partners. (Use additional sheets if necessary): 
 

Name and Address % of Ownership 
  
  
  
  
 

• If there is a CONTRACT FOR PURCHASE, with an individual or individuals, a Corporation, 
Trustee, or a Partnership, list the names of the contract purchasers below, including the officers, 
stockholders, beneficiaries, or partners. (Use additional sheets if necessary): 
 

Name and Address % of Ownership 
  
  
  
  
* Please provide date of contract ____________________ 
 

• If any contingency clause or contract terms involve additional parties, list all individuals or officers, 
if a corporation, partnership, or trust. (Use additional sheets if necessary): 
 

Name and Address 
 
 

 
By signing this form, the signer certifies that he or she is a person who is familiar with the 

information contained in the form, and that to the best of his or her knowledge such information 
is true, complete and accurate. 

 
Printed Name / Signature of Person Completing Form: _______________________________________ 
 

State of Florida, County of Monroe 
 
The foregoing instrument was acknowledged before me this _____ day of ____________________, by 
____________________. He/she is personally known to me or has produced ____________________ 
as identification. 

_______________________________________ 
Notary Public 
My Commission Expires 
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