Monroe County Purchasing Policy and Procedures


[image: þÿ]BOARD OF COUNTY COMMISSIONERS
MONROE COUNTY, FLORIDA

ATTACHMENT D.5.

[bookmark: _GoBack]New: 	
Vendor: 	 Posted By:  	  Date:  	  Change: □ "See Note Below"


VENDOR FILE REQUEST FORM
Vendor Name:  	  Search Name/Abbrev.:  	  Street Address:   	
P.O. Box:    	 City/State:   		

Zip:	         	

Phone:  	


Remittance Name & Address (If different from above)
Vendor Name:  	  Search Name/Abbrev.:  	  Street Address:  	
P. O. Box:   	 City/State:   		

Zip:	  	

Phone:  					

Contact Name:  	

Contact Phone:  	



Tax ID Number or S.S.N.		
Fax Number:  	

1099 Type
· A	Attorneys

1099 Required:	Yes	X	No		□	M	Medical/Healthcare Pmts

	
	If yes, please check 1099 type.
	· N
	Non-Employee Comp

	Notes:
	
	 X
· R
	Other Income Rentals



* * * * *
Requested By:  	


Dept.:  	


Date:  	

Purchasing Approval:	 Date:  	
ALL DEPARTMENTS
Submit this form electronically, with the required W-9 attached, to the Clerk's Finance Department via email Vquietstorm@monroe-clerk.com or by Fax 305-295-3660. Finance will process with a maximum turnaround time of 24 hours. This form must be accompanied by a W-9 to set up a new vendor or if the vendor information has changed. *Note* In order to change vendor information, supporting documentation must be attached.
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