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We strive to be caring, professional and fair 
 

AGENDA 
CONSTRUCTION INDUSTRY INFORMAL GROUP MEETING 

August 26, 2013, 3 PM – 5 PM 
Marathon Government Center, 298 Overseas Highway, Marathon, Florida 

 
 

1. C. Hurley / 
J. Smith 

Request for Proposals (RFP) for On-Call Provider for Permitting, Plan Review and 
Inspections for Planning, Biology, Fire, Building and Flood review - Discussion 
 

2. K. Pleasant / 
J. Smith 
 

Interactive Voice Response (IVR) System for inspection requests/resulting – Status 

3. J. Smith Permitting 
A. Permit extensions:  2 year and 3 year Cudjoe Service Area 
B. Increase permit exemptions from $1,000 to $2,500 as requested by industry 
C. Real Estate Number Open/Expired Permit Investigation and Closing Permit 

process and fees 
D. After Hours/Saturday Inspection requests and fees 
E. Walk-Throughs 
F. New Form for Elevation Certificates:  As of 8/1/13 must use the new certificate 
G. Department of Health approval requirements due by Certificate of Occupancy 
 

4. C. Hurley Tentative Meeting Dates/Locations:  October 28, 2013, 3 PM – 5 PM, Key Largo 
A. Interactive Voice Response (IVR) industry training/testing 
B. MAXIMUS Consulting Services, Fee Analysis Presentation 
 
 
 
 

Construction Industry Informal Group Mission Statement:  “To evaluate Growth Management Division Building, Flood Plain, Planning and Environmental resources, 
Engineering, Fire, and other department operations related to permitting and development approvals, and recommend improvements for better service delivery to 

the Construction Industry and Monroe County residents”. 

 













































































































Monroe County Permit Inspection System (IVR) Implementation Project Summary

PROJECT Kickoff
Project specifications and hardward coordination  April

DEVELOPMENT

Call Flow and Customization Logic Signoff May thru July
Server Configuration and Customization Development August

INTERNAL DEVELOPMENT/TESTING

Automation of Daily Inspection Tickets August thru September

Automation of GIS Map for Daily Inspections August thru September

Inspection Logic review and CommunityPLUS configuring July thru September

Bi‐weekly Inspector meetings

TESTING

Phase I KP and Developer ‐ Server w/ Developer September

Onsite Install Server Install and Training (KP, DBA, IT) September 29th
Contract gives us 30 days for Acceptance October 30th

Phase II Acceptance Testing: KP and CSRs assigned October

Defect Resolution October

Acceptance Signoff   October 30th
INTERNAL TRAINING

CSRs assigned Via testing (for logic and call transfers), IVR 
system reports, daily inspector reports

October

Inspectors Inspection Resulting via Iphone w/ IVR October

Daily Inspection Ticket and GIS Map

CONSTITUENT COMMUNICATION Training
Communication ‐ Insert with Contractor Registration September

‐ Modify current inspection voice mail notice of 
new system and note training mtg

1 st October

‐ Modify automatic reply to current inspection 
email account of new system and note training 
mtg

1 st October

‐ Modify website to contain notice/instrucitonal 
information on new system and note training 
mtg

1 st October

Training Industry Meeting October 28th October 28th
Go live with selected contractors November ‐ December

Defect Resolution
Go live with all contractors January

‐Change current phone lines to not allow voice 
message and recite new number to contact

‐Change current emails to auto respond that 
inspections must be requested via IVR line.

Prepared by pleasant‐karen 8/20/2013



IVR PERMIT INSPECTION PROCESS OVERVIEW

CSR hands to Customer at Issuance

Contractor Calls in for Inspection
‐Enters Permit #
‐Enter Inspection 3 digit Code
System will validate inspection request to the following:
> Before 7 am the day of the inspection

> The permit number is entered correctly

> The Permit STATUS must be OPEN and not closed, expired or hold

> If the Notice of Commencement inspection activity (NCR) is on the permit, it must be completed 

(inspection date and result value entered)

> The license, insurances and registration are active/not expired for the contractor on record for 

the permit and category type of inspection requested.

> The permit contains a contractor license type required for the specific inspection being 

requested

> A valid 3 digit inspection code was entered

> All FINAL  inspections, where applicable, have any prerequisite inspections PASSED

> All inspections on the permit are PASSED before the Building Final 199 can be requested.

If inspection entry passes validation, it will be added to the permit in CommunityPLUS 
Inspection

Corey and Sully will distribute the Inspection Tickets
‐inspection activities will not be assigned to inspectors at this point

Conduct Inspection
‐Using IPhone result inspection

Codes > Result
Codes > Fail reasons

‐If other inspections performed while on site, they must be added and resulted in 
CommunityPLUS manually

P:\Configuration\SunGard\CommunityPLUS\Inspections\Inspections.xlsx ‐ Updated 8/20/2013



Bills SB 360 SB 1752 SB 1752 HB 7207 HB 7207 HB 503 HB 7019  HB 7019

Laws of FL

Ch. 2009‐96 Section 14 

(CS/CS/SB 360) Growth 

Management

Ch. 2010‐147  Section 46 

(CS/SB 1752) Economic 

Development

Ch. 2010‐147  Section 47 

(CS/SB 1752) Economic 

Development

Ch. 2011‐139  Section 73 

(CS/HB 7207) 

Ch. 2011‐139  Section 79 

(CS/HB 7207) 

Ch. 2012‐205 Section 24 Ch. 2013‐213 Section 9 (HB 7019) 381.0065 ‐ Section 11 (Cudjoe Service Area)

s 380.06 FS   Effective 7/1/13 Effective 7/1/13

Availability No Longer Available No Longer Available No Longer Available No Longer Available No Longer Available No Longer Available Available until 10/1/13 Available

Notify authorizing 

agency in writing
By 12/31/2009 By 12/31/2010 By 12/31/2010 By 12/31/2011 By 12/31/2011 By 12/31/2012 By 10/1/13 Not Applicable

Fee $250.00 $250.00 No Fee $0  $0 
Qualifying Permits DEP or Water 

Management District, 
Development Order(minor 
conditional use permits 
and major conditional use 
permits), Building Permit, 
Build‐Outs

Development order 
(minor conditional use 
permits and major 
conditional use permits), 
building permit, DEP 
permit or water 
management permit

Any exemption granted 
for any project for which 
an application for 
development approval 
has been approved or 
filed

Any permit extended 
under Section 14 of Ch. 
2009‐96 (SB 360), 
reauthorized by section 47 
of Ch. 2010‐147 (SB 1752)

DEP or Water 
Management District, 
Development Order(minor 
conditional use permits 
and major conditional use 
permits), Building Permit, 
Build‐Outs

Any permit issued by DEP 
or a water management 
district, local government‐
issued development order 
or building permit

Any ISSUED building permit, Development Order, DEP 
or WMD permit

Any building permit, Development Order, DEP or WMD permit that is 
directly related to hookup to central sewer system. (e.g. roofing, 
windows, fence not eligible for extension).  Permit must be issued 
before extended.  Allocations do NOT qualify for extension.  

Permit Expiration Date 

between
9/1/08 ‐ 1/1/12 9/1/08 ‐ 1/1/12 9/1/08 ‐ 1/1/12 n/a 1/1/12 ‐ 1/1/14 1/1/12 ‐ 1/1/14 1/1/12 ‐ 1/1/14 1/1/12 ‐ 1/1/16

Total # years extension 

allowed from all bills
2 years 4 years 4 years 4 years 4 years 4 years 4 years If combined with previous extensions, no more than 7 years

Note:  Applicant may benefit from requesting Monroe County Ch 6 six 
month extension (fee $250) prior to this 3 year extension.

Extension Provides 2 years from permit 
expiration date

2 years from previously 
scheduled date of 
expiration.  Extension in 
addition to 2 year 
extension provided from 
Ch. 2009‐96 Section 14 
(SB 360)

2 years from extension 
received from Ch. 2009‐
96 Section 14 (SB 360)

2 years from previously 
scheduled date of 
expiration.  Extension in 
addition to 2 year 
extension provided from 
Ch. 2009‐96 Section 14 (SB 
360), reauthorized by 
section 47 of Ch. 2010‐147 
(SB 1752)

2 years from previously 
scheduled date of 
expiration.  Extension in 
addition to 2 years from 
extension received from 
Ch. 2009‐96 Section 14 (SB 
360) as reauthorized Ch. 
2010‐147 Section 47 (SB 
1752), Ch. 2010‐147 
Section 46 (SB 1752)

2 years after its previously 
scheduled date of 
expiration.  Extension in 
addition to any existing 
permit extensions Section 
14 of chapter 2009‐96 as 
reauthorized by section 47 
of chapter 2010‐147; 
Section 46 of chapter 2010‐
147 ; Section 74 of chapter 
2011‐139; Section 79 of 
chapter 2011‐139

2 years after its previously scheduled date of 
expiration.  Extension in addition to any existing 
permit extensions Section 14 of chapter 2009‐96 as 
reauthorized by section 47 of chapter 2010‐147; 
Section 46 of chapter 2010‐147 ; Section 74 of 
chapter 2011‐139; Section 79 of chapter 2011‐139; 
Section 24 of chapter 2012‐205

3 years after its previously scheduled date of expiration or 6 months 
past the last passed inspection that occurred prior to owner/applicant 
requesting extension. While the extension is good for 3 years from the 
expiration of the permit, once you restart/proceed with construction, 
inspections will be required every 6 months.  Only one 3 year 
extension is allowed (you can't stop ‐ start ‐ stop ‐ start over and over 
again):

• If you are currently constructing, but near the end of construction 
and there is longer than 6 months till you can connect to the central 
sewer, you can get the extension THEN and that way you will be 
bridged until connection time.  
• Alternatively, you can get the 3 year extension now (earlier in 
construction), and then not restart construction until you get closer to 
the time when you can connect.

Inspections Started

N/A

N/A

N/AExclusion:                         If Permit extension delays court order, or  Permit was established through issuance of warning 

Confirm total yrs. of 

extension by checking 

Conditions of permit and 

inspections

Confirm no CODE case

If extension is no 

longer valid, add 

inspection activity 

noting removal of 

extension

STAFF ACTION

Governing Rules:             Permits continued to be governed by rules in effect at the time the permit was issued ‐ except 
Modification of Plans:     Shall apply but not extend the time limit beyond 2 additional years

NOTE: Normal Codified Monroe County Extensions still apply, i.e. 90 day permit issuance extension, 180 permit extensions, 2 year TOLLED Allocations (refer to Tiffany S.), etc.

PLEASE NOTE: May obtain an inspection after an extension has been granted, but once construction starts AFTER they 
receive the extension, they no longer have the extension and inspections must continue, based on Florida Building Code, to 
occur every 6 months at a minimum, until Certificate of Occupancy is issued.  Must be hooked to central sewer or holding 

tank approval by DOH to obtain Certificate of Occupancy. 

Parcel Flag for Cudjoe 
Service Area

Check EXP 

Clarification on Conversion from construction phase to operation phase:   For phased projects, for permits that received partial Certificate of Occupancy, if one portion of the permitted development becomes operational that does not mean the 2nd phase or other 
portions can't take advantage of the permit extension.

W:\Building\BLDG DEPT FORMS\FINAL PDF\FINAL WORD\DRAFTS\Process\PermitExtensionV2.xlsx ‐ 7/19/2013
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 1 
 2 

MONROE COUNTY, FLORIDA 3 
MONROE COUNTY BOARD OF COUNTY COMMISSIONERS 4 

RESOLUTION NO. __________-2013 5 
   6 

A RESOLUTION AMENDING RESOLUTION NO. XXX-2013, 7 

THE BUILDING DEPARTMENT FEE SCHEDULE, SECTION 1; 8 

REMOVING FEE FOR OVER-THE-COUNTER PERMITS IN A-6 9 

AND ADDING SHUTTERS; CLARIFYING FEES IN K-10 BY 10 

ADDING PER DISCIPLINE; CLARIFYING FEES IN K-14 FOR 11 

RESEARCH REQUESTS RELATING TO PERMIT 12 

INVESTIGATIONS TO CLOSE OPEN/EXPIRED PERMITS; AND 13 

CLARIFYING FEES FOR THE FLORIDA PERMIT SURCHARGE 14 

PROGRAM REQUIRED BY F.S. 553.721 AND F.S. 468.631. 15 
 16 

 WHEREAS, the Monroe County Board of County Commissioners wishes to provide the 17 
citizens of the County with the best possible service in the most cost effective and reasonable manner; 18 
and 19 
 20 
 WHEREAS, the Board finds that it is in the best interests of the public to charge the true cost 21 
for such services, thereby placing the burden of such costs directly upon those parties deriving the 22 
benefit from such services; and 23 
 24 
 WHEREAS, the updated fee schedule prepared by the Growth Management Director for 25 
providing these services includes the estimated direct costs and reasonable indirect costs of services; 26 
and does reflect the true cost of providing the services to the person(s) requesting the Building 27 
Department services; and 28 
 29 
 WHEREAS, the Board concurs with the conclusions and findings of the Growth 30 
Management Director.  31 
 32 
 NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 33 
COMMISSIONERS OF MONROE COUNTY, FLORIDA: 34 
 35 
Section 1. Pursuant to Monroe County Code, the following building permit fees are hereby 

established:  (All applicable fees noted in this Fee Schedule are subject to Florida 
Permit Surcharge Program Fees as per F.S. 553.721 and F.S. 468.631.) 

  36 

pleasant-karen
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(A)       BUILDING PERMIT APPLICATION FEES: 37 
 38 

1. New commercial buildings .......................................................................................... $1,500.00 39 

2. New duplex or multi-family buildings......................................................................... $1,500.00 40 

3. New conventional single family home ........................................................................... $750.00 41 

4. New modular single family home ................................................................................... $500.00 42 

5. New replacement mobile home ...................................................................................... $150.00 43 

6. All over the counter permits and sShutters and Signs ...................................................... $50.00 44 

7. Residential repairs/remodel (less than $10,000) ............................................................... $50.00 45 

8. Residential repairs/remodel ($10,000 or more) .............................................................. $100.00 46 

9. Commercial repairs/remodel (less than $10,000) ............................................................... 50.00  47 

10. Commercial repairs/remodel ($10,000 or more) ............................................................ $200.00 48 

11. Construction of seawall, riprap, dredge and fill, dock, or any combination thereof ........ $80.00 49 

12. Land Clearing/Grubbing: .................................................................................................. $30.00 50 
 51 
[If the application is approved, the fee shall be deducted from any other amount which may be due 52 
and owing under the other terms of this section.  If other amount due is less than application fee, total 53 
due shall be equal to application fee.  Penalty fees charged under “Work Commencing Before Permit 54 
Issuance” (Section M) shall not be credited to amount due.] 55 
 56 
(B)       BUILDING PERMIT FEES: 57 
 58 

1. Minimum Fee .................................................................................................................... $50.00 59 

2. Buildings (including balconies, additions, garages, enclosures and accessory buildings):   60 
a. For each 100 square feet of enclosed area or fractional part thereof ............................ $30.00 61 

3. Structures other than buildings & misc. construction (Unless specified herein): 62 
a.   For each $1000.00 of cost or fractional parts thereof ................................................. $30.00 63 
b.   Seal coating/painting (for each $1000.00 of cost or fraction part thereof) ................. $20.00 64 
c.   Cabinets & Vanities .................................................................................................... $50.00 65 
d.   Windows each $1000.00 of cost or fractional parts thereof ....................................... $30.00 66 

 67 
4. Sewer Treatment Plants (physical plant with lift station): ............................................................. see (B) 3a above 68 

 [For all additional items refer to applicable sections herein] 69 
 70 

5. All flat work and decks on grade outdoor & indoor (concrete, asphalt, wood, tile, carpet etc.): 71 
a.   For each 1000 square feet or fractional part ............................................................... $25.00 72 

 73 
6. Fences and retaining walls:  74 

a.   For each 100 lineal feet or fractional part thereof ....................................................... $50.00 75 
 76 

7. Roofing (including repairs and new roofs):   77 
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 a.   For each 100 square feet or fractional part thereof ....................................................... $5.00 78 
 b.   Waterproofing ............................................................................................................. $50.00 79 
 80 

8. Swimming Pools: 81 
 a.   Residential ................................................................................................................. $150.00 82 

 b.   Commercial ............................................................................................................... $250.00 83 
 c.   Spas/hot tub (up to 12’ diameter) ...............................................................................  $75.00 84 
  [For all additional items refer to applicable sections herein] 85 
 86 

9. Cisterns: 87 
 a.   Residential ................................................................................................................. $100.00 88 

 b.   Commercial (non-potable water only): 89 
i. For each 1,000-gallon capacity or fractional part thereof ..................................... $10.00 90 
ii. Minimum Fee ...................................................................................................... $150.00 91 

 92 

10. Mobile Home Installation: 93 

 a.   Tie-downs, blocking, sewer connection, water connection, 94 
  and electrical connection .................................................................................... $150.00 95 
 b.   Tie downs, inspection for insurance purposes only .................................................... $75.00 96 
  [For all additional items refer to applicable sections herein] 97 
 98 

11. Temporary Trailer (Construction and/or Sales): 99 

 a.   Annual Fee (each) ..................................................................................................... $200.00 100 

  101 
12. Temporary Tents (per Tent) .............................................................................................  $50.00 102 

 103 
13. Tanks: 104 

 a.   For each 1,000-gallon capacity or fractional part thereof ............................................. $7.00 105 

 b.   Minimum Fee (each tank) ....................................................................................................................................  $75.00 106 
  [For all additional items refer to applicable sections herein] 107 
 108 

14. Moving building ............................................................................................................. $200.00 109 

 110 
15. Demolition: 111 

 a.   For each 1,000 square feet or fractional part thereof .................................................. $50.00 112 
 113 

16. Seawalls and Riprap: 114 
 a.   For each 50 lineal feet or fractional part thereof ......................................................... $25.00 115 

 116 

17. Docks: 117 
 a.   For each 100 square feet of flat area or fractional part thereof ................................... $25.00 118 
 b.   With piling (each pile) ...............................................................................................  $15.00 119 
 c.   With boat davit (each davit) .......................................................................................  $20.00 120 

 d.   With retaining wall ........................................................................................ priced as fence 121 
 122 

18. Excavation: 123 

 a.   Borrow pits, canals, etc.: 124 
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  i   Annual Fee ...................................................................................................... $500.00 125 
 b.   Boat slips, ramps, miscellaneous minor excavations: 126 
  i.   For first 100 cubic yards or fractional part thereof .......................................... $50.00 127 
  ii.   For each additional 100 cubic yards or fractional part thereof ....................... $15.00 128 
 129 

19. Filling (On land and/or water): 130 
 a.   For first 100 cubic yards or fractional part thereof ..................................................... $50.00 131 
 b.   For each additional 100 cubic yards or fractional part thereof ................................... $15.00 132 
 133 

20. Vegetation Pruning, Trimming, Removal (Landscaping) and Land Clearing/Grubbing: 134 

 a.   Removal of invasive exotics (unless part of a larger clearing operation) .................. No Fee 135 

 b.   Major pruning or removal of non-invasive exotics and natives (§114-1-3) ............... $30.00 136 

 c.   Land clearing and grubbing: 137 
  i.   Pre-clearing Inspection fee .............................................................................. $30.00 138 
  ii.   First acre or fractional part thereof ................................................................. $30.00 139 
  iii.   For each additional acre ................................................................................... $6.00 140 

 141 
21. Awnings and removable canopies: 142 

 a.   For each 100 square feet or fractional part thereof ..................................................... $25.00 143 
 144 

22. Hurricane Shutters: 145 

a.   Retrofit or New Construction for Single Family Residential work valued less than $2,500 146 
(per MC 6-103 permitting exceptions) ............................................................................ No Fee 147 

b.  Retrofit or New Construction for all work value equal to $2,500 ............................... $50.00 148 
i.   For each additional $1,000 or fractional part thereof ...................................... $15.00 149 

 150 
23. Wood lattice and screening: 151 

 a.   For each 100 square feet or fractional part thereof ..................................................... $15.00 152 

 153 
24. Commercial kitchen vent hoods: 154 

 a.   For each $1000 of cost or fractional part thereof ........................................................ $30.00 155 
  [For all additional items refer to applicable sections herein] 156 

 157 

25. Signage: 158 
 a.   Signs (New): 159 
  i.   For each 50 square feet of sign face or fractional part thereof ........................ $30.00 160 
  ii.   Re-inspection Fee (when applicable) ............................................................  $25.00 161 
 b.   Signs (Modify, Repair, Repaint): 162 

  i.   For each 50 square feet of sign face or fractional part thereof ........................ $20.00 163 
 c.   Highway Billboards (Repair/Maintenance Only....................................................... $114.00 164 
  i.   For each 50 square feet of sign face or fractional part thereof ........................ $40.00 165 
  ii.   Re-inspection Fee (when applicable) ............................................................  $35.00 166 

 [For all additional items refer to applicable sections herein] 167 
 168 
(C) ELECRICAL PERMIT FEES: 169 
 170 

1. Minimum Fee ..................................................................................................................... $50.00 171 
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 172 
2. Site work: (Commercial) 173 

 a.   For each $1,000 of cost or fractional part thereof ....................................................... $30.00 174 
 175 

3. Outlets: 176 

 a.   General (receptacles, switches, lights, telephones, TV, etc.): 177 
  i.   For each 100 square feet of enclosed area or fractional part thereof ............... $10.00 178 
 b.   Appliance outlets, each (including ceiling fans) ........................................................  $10.00 179 
 c.   Exterior Area Lighting, each ....................................................................................... $10.00 180 

 181 
4. Services: 182 

 a.   Temporary: .................................................................................................................  $50.00 183 

 b.   Single Phase 184 
 i.   0 to 300 amp .................................................................................................... $50.00 185 
 ii.   Over 300 amp to 400 amp .............................................................................. $75.00 186 
 iii.   Over 400 amp to 600 amp ........................................................................... $100.00 187 

 iv.   Over 600 amp .............................................................................................. $125.00 188 
 c.   Three Phase 189 

  i.   0 to 300 amp .................................................................................................. $  75.00 190 
  ii.   Over 300 to 400 amp .................................................................................... $100.00 191 
  iii.   Over 400 to 600 amp ................................................................................... $125.00 192 

  iv.   Over 600 amp .............................................................................................. $200.00 193 
  [Sub Feeds to be charged by amps at the same rate as Service] 194 
 195 

5. Motors: 196 

 a.   0 to 10 HP .................................................................................................................. $ 50.00 197 
 b.   Over 10 HP to 25 HP ................................................................................................ $100.00 198 
 c.   Over 25 HP................................................................................................................ $125.00 199 

 200 
6. Generators, Transformers, and Transfer Switches (each): 201 

 a.   0 to 25 KW ................................................................................................................. $ 50.00 202 
 b.   Over 25 KW to 50 KW ............................................................................................. $100.00 203 

 c.   Over 50 KW .............................................................................................................. $125.00 204 

 205 
7. X-ray Machines (each): .................................................................................................... $150.00 206 

 207 
8. Welding Machines  (each): 208 

 a.   0 to 25 amps (primary) ...............................................................................................  $50.00 209 

 b.   Over 25 amps to 50 amps ........................................................................................... $65.00 210 
 c.   Over 50  ....................................................................................................................... $75.00 211 
 212 

9. A/C  (each): 213 
 a.   Window or wall (If New Service Required) ............................................................... $20.00 214 

 b.   Central System: 215 
  i.   Up to 20 tons .................................................................................................... $50.00 216 

  ii.   Over 20 tons............................................................................................... $3.00/ton 217 
 c.   Refrigeration: 218 
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  i.   Up to 20 tons .................................................................................................... $50.00  219 
  ii.   Over 20 tons............................................................................................... $3.00/ton 220 
  iii.   Heat Pump (per unit) ....................................................................................  $50.00 221 
 222 

10. Elevators: 223 

 a.   Commercial (each) .................................................................................................... $200.00 224 
 b.   Elevators, Residential (each) ...................................................................................... $75.00 225 
 c.   Dumbwaiters, wheelchair lifts or stair lifts (each) .....................................................  $75.00 226 
 227 

11. Signage: 228 

 a.   1
st
 sign connection ....................................................................................................... $50.00 229 

 b.   Each additional sign connection ................................................................................. $15.00 230 

 231 
12. Plug Mold and Track Lighting: 232 

 a.   For each 100 lineal feet or fractional part thereof ....................................................... $50.00 233 
 234 

13. Alarm Systems: 235 
 a.   Low Voltage Systems Residential (each) ..................................................................  $50.00 236 

 b.   Commercial 237 
  i.   For each $1,000 of cost or fractional part thereof ........................................... $20.00 238 
 239 

14. Commercial kitchen vent hood motors ................................................................ see (C) 5 above 240 
 241 

15. Repairs/ Remodeling (same as new work): 242 
 a.   Minimum Fee .............................................................................................................. $50.00 243 

 244 
16. Swimming Pools & Hot Tubs .......................................................................see (C) 4 & 5 above 245 

 246 

17. Home Automation System: 247 
 a.   For each $1,000 of cost or fractional part thereof ....................................................... $20.00 248 

 249 
18. Fiber Optic System: 250 

 a.   For each $1000 of cost or fractional part thereof ........................................................ $20.00 251 
 252 

19. Carnivals, Circuses, Road Shows and similar temporary installations: 253 
 a.   Generators ..................................................................................................... see (C) 6 above 254 
 b.   Minimum Fee ............................................................................................................ $200.00 255 

 256 
20. Miscellaneous: 257 

 a.   For each $1000.00 of cost or fractional part thereof .................................................. $ 20.00 258 
 259 
 260 

(D)       PLUMBING PERMIT FEES: 261 
  262 

1. Minimum Fee ..................................................................................................................... $50.00 263 
 264 

2. Fixtures  (each): 265 
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 a.   Roughed in and set ...................................................................................................... $15.00 266 
 267 

3. Sewer: 268 
 a.   Building interior lines and connection ........................................................................ $50.00 269 
 b.   Outside sanitary and storm lines (site work): 270 

  i.   For each $1000 of cost or fractional part thereof ........................................... $ 50.00 271 
 272 

4. Manholes (each): ................................................................................................................ $50.00 273 
 274 

5. Sewage Treatment Plant: For each $1,000 of cost or fractional part thereof for: 275 

 a.   Collection System and Disposal Well ......................................................................... $65.00 276 

 277 

6. Water Piping: 278 
 a.   Connection to supply system (each) .......................................................................... $ 20.00 279 
  i.   Connection (each) to any appliance or fixture ................................................. $15.00 280 
 b.   Irrigation system: 281 

  i.   For each $1,000 of cost or fractional part thereof ........................................... $12.00 282 
 c.   Fire protection system: 283 

  i.   For each $1,000 of cost or fractional part thereof ........................................... $12.00 284 
 285 

7. Water Mains and Distribution Lines: 286 

 a.   For each $1,000 of cost or fractional parts thereof ..................................................... $50.00 287 
 288 

8. Swimming Pool: 289 
 a.   Hook-up and site work (Residential) .........................................................................  $50.00 290 

 b.   Commercial ............................................................................................................... $100.00 291 
 292 

9. Wells (where applicable) each .......................................................................................... $ 25.00 293 

 294 
10. Repairs/Remodeling: 295 

 a.   Same as new work minimum fee ................................................................................ $50.00 296 
 297 

11. Commercial kitchen vent hood (if plumbing required) ...................................................... $50.00 298 
 299 

12. Miscellaneous: 300 
 a.   For each $1,000.00 of cost or fractional part thereof .................................................. $25.00 301 

 302 

(E)       MECHANICAL PERMIT FEES: 303 
  304 
1. Minimum Fee .................................................................................................................... $50.00 305 

 306 
2. A/C Systems (excluding windows units)  and refrigeration: 307 

 a.   Under 2 Ton ................................................................................................................ $50.00 308 
 b.   Over 2 Ton to less than 5 Ton..................................................................................... $65.00 309 
 c.   Over 5 Ton to less than 10 Ton ................................................................................... $85.00 310 
 d.   Over 10 Ton to less than 25  ..................................................................................... $115.00 311 
 e.   Over 25 Ton to less than 50 Ton ............................................................................... $155.00 312 
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 f.   Over 50 Ton to less than 100 Ton ............................................................................. $250.00 313 
 g.   Over 100 Ton ............................................................................................................ $300.00 314 
 315 

3. Duct Work: 316 
 a.   Per each drop (opening) .............................................................................................. $10.00 317 

 318 
4. Commercial Kitchen Vent Hood ...................................................................................... $50.00 319 

 320 
5. Heat Pump (per unit)......................................................................................................... $65.00 321 

 322 

6. Miscellaneous: 323 

 a.   For each $1,000.00 of cost or fractional part thereof .................................................. $20.00 324 

 325 
(F)       FUEL GAS FEES: 326 
  327 

1. Service fee: ......................................................................................................................... $50.00 328 

 329 
2. Fixtures, i.e.; range, dryer, water heater etc. (each) ........................................................... $15.00 330 

 331 
(G)       BUILDING PLANS REVIEW FEES: 332 
  333 
Used for Building, Roofing, Electric, Plumbing, Mechanical, and Fuel individually, as applicable 334 

 335 
1. New Applications: 336 

 a.   New, single family residential (per discipline) ........................................................  $100.00 337 
 b.   Remodeling plans review single family residential (per discipline)..........................  $50.00 338 
 c.   New commercial and/or remodeling plans review (per discipline) .........................  $150.00 339 

 340 
2. Revisions (as determined by Building Official or designee): 341 

 a.   Major  ..................................................................................................................... $1,000.00 342 

i.   All other applicable permit fees detailed in Sections B, C, D, E, F of this resolution, 343 
as with a new application, are charged per discipline with fee credit as follows: 344 

(a)  If new permit fee is higher than most recent prior permit fee paid for same 345 
discipline review, prior permit fee paid for same discipline review will be deducted 346 

from new permit fee as new permit fee amount due for discipline. 347 

(b)  If new permit fee due is lower or same as most recent prior permit fee paid for 348 

same discipline review, no permit fee is due for that discipline revision review 349 

ii.   All other applicable fees detailed in Sections I and K, of this resolution, as with a 350 
new application, are charged. 351 

b.   Minor revisions, including mandatory changes per MC Chapter 138 LDR, with no 352 

footprint or square foot change (per discipline)................................................................ $50.00 353 

 [Above fee increases 50.00 with each submission, not to exceed 500.00] 354 

i.   All other applicable fees detailed in Sections I and K, of this resolution, as with a 355 
new application, are charged. 356 
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ii.   No permit fees detailed in Sections B, C, D, E, and F per discipline are charged. 357 

 c.   Complete new structure:  358 

  i.   Review fees charged as new application noted above in G1. 359 

ii.   All other applicable permit fees detailed in Section B, C, D, E, F, as with a new 360 
application, are charged per discipline with no fee credit. 361 

 362 
3. Lost plans re-review............................................................................................. per page $5.00 363 

 a.   Minimum  .................................................................................................................... $50.00 364 
 365 

(H) RE-INSPECTION FEES: 366 
 367 

1. First re-inspection ............................................................................................................. $50.00 368 

2. Subsequent ...................................................................................................................... $100.00 369 
 370 

(I)       LDR AND NON-BUILDING CODE SITE AND PLANS REVIEW FEES: 371 
 372 

1. Planning and/or Environmental Review: 373 
 a.   Education fee............................................................................................................... $10.00 374 

 b.   Site Visit ................................................................................................................... $130.00 375 
 c.   Miscellaneous per hour fee (research) ........................................................................ $50.00 376 

 d.   Biologist Review: 377 
  i.   Compliance review for new development, revision, remodel or expansion 378 
       (a)  Single family and mobile homes ............................................................... $75.00 379 

       (b)  Duplex, multi- family and commercial ................................................... $150.00 380 
       (c)  Other (accessory) ....................................................................................... $60.00 381 

 ii.  FEMA/FWS Permit Referral Process (in addition to review and inspection fees)  382 
(a)  FEMA/FWS Permit Referral Process-Other than “May Affect”   383 
Determination ............................................................................................... $208.00 384 

        (b)  FEMA/FWS Permit Referral Process-“May Affect” Determination ..... $600.00 385 
  iii.   Commercial Stormwater  386 

        (a)  Plan Review ............................................................................................ $375.00 387 
        (b)  Site Inspection ........................................................................................ $375.00 388 

 e.   Planner Review: 389 
  i.   Compliance review for new development, revision, remodel or expansion 390 
       (a)  Single family and mobile homes ............................................................... $75.00 391 
       (b)  Duplex, multi-family and nonresidential >1,000 s.f. .............................. $150.00 392 
             (i) non-residential de minimis (NROGO ≤ 1,000 s.f.) ............................... $43.00 393 

       (c)  Other (accessory) ....................................................................................... $60.00 394 
 395 

2.   Floodplain Management Review: 396 
 a.   Floodplain Manager Review (major) ........................................................................ $140.00 397 

 b.   Floodplain Manager Review (minor) ......................................................................... $50.00 398 

 399 
3.   Engineering Division Review: 400 
 a.   County Engineer Review 401 
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  i.   Compliance Review ....................................................................................... $375.00 402 
       (a)  Administrative Fee .................................................................................. $229.00 403 
       (b)  Site Inspection ......................................................................................... $375.00 404 
 b.   Miscellaneous per hour fee (research) ........................................................................ $94.00 405 
 406 

4.   Fire Safety Division: 407 
 a.   Fire Marshal Review 408 

  i.   Compliance Review 409 
       (a)  Structural & Site Plan .............................................................................. $229.00 410 
   (i)  Administrative Fee .............................................................................. $52.00 411 

              (ii) Inspections Structural & Site Plan  ................................................... $172.00 412 

              (iii) Sprinkler Systems & Fire Alarms .................................................... $304.00 413 

              (iv) Administrative Fee ............................................................................. $26.00 414 
 415 

5.  Code Compliance Department: 416 
 a.   Code Compliance Fee (Contractor Investigation) ...................................................... $11.00 417 

  (Applies to all permits as one-time fee; not applied to permit revision applications.) 418 
 419 

(J)   ROGO/NROGO APPLICATION FEES: (see Planning and Environmental Resources Fees) 420 
  421 

(K)   MISCELLANEOUS FEES: 422 
  423 

1. Administrative Appeal of Building Official (6-57) ..................................................... $1,500.00 424 

  Required advertising fee ................................................................................................. $245.00 425 
  426 

 (Applicants for Administrative Appeal, who prevail after all appeals have been decided or 427 
where the appeal period(s) has expired, shall have the application fee refunded.  A full refund 428 
does not require BOCC approval; however, if the applicant prevails only on a portion of the 429 
appeal, the BOCC shall determine the amount of the refund.) 430 

 431 

2. Transfer of a building permit upon change of ownership ............................................... $200.00 432 
 433 

3. Extension of permit fee (One per permit) MCC Sec. 6-103 ........................................... $250.00 434 
 435 

4. Legislative Time Extension for Building Permits .......................................................... $250.00 436 
(Unless prohibited by Florida Statutes) 437 
 438 

5. Education Fee (per discipline, per permit issued)............................................................... $2.00 439 
 a.   New Residential and/or Commercial .......................................................................... $25.00 440 

 441 
6. Flood Insurance Inspection, Sale Inspection, Floodproofing Certification, Certificate of 442 

Compliance Inspection, and Floodplain Variance Application Fees: 443 

 a.   Flood Insurance Inspection Fee (Building Portion) .................................................. $210.00 444 
 b.   Inspection upon Sale ................................................................................................. $170.00 445 
 c.   Certificate of Compliance Inspection Fee ................................................................  $300.00 446 

d.   Flood Insurance Inspection Fee (Code Enforcement Portion) .................................... $90.00 447 
e.   Floodproofing Certification Inspection ....................................................................... $50.00 448 
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f.   Floodplain Variance Application ........................................................................... $1,500.00 449 
     i.   Required advertising fee ....................................................................................... $245.00 450 

 451 
7. Blasting Fees: 452 

 a.   Monthly fee: ................................................................................................................ $50.00 453 

 b.   Yearly fee:  454 
i. User ..................................................................................................................... $600.00 455 
ii. Blaster ................................................................................................................. $100.00 456 

 457 
8. Charge for copies .............................................................. priced per Section 119.07(1)(a), F.S. 458 

 459 

9. Replacement permit card .................................................................................................. $25.00 460 

 461 
10. Permit Re-Open 462 

 a.   Minimum Fee, per discipline ...................................................................................    $50.00 463 
 464 

11. Change of contractor (After Permit Has Been Issued) ..................................................... $75.00 465 
 466 

12. Technology & Document Processing Fee: 467 
 a.   Total permit fee less than $500.00 ................................................................................ $3.00 468 
 b.   Total permit fee greater than or equal to 500.00......................................................... $20.00 469 

 470 
13. Certificates of Occupancy/Certificates of Completion 471 

 a.   Residential ................................................................................................................. $100.00 472 
 b.   Commercial ............................................................................................................... $200.00 473 

 c.   Certificate of Completion.......................................................................................... $100.00 474 
 475 

14. Research, permits and records per hour (per hour) ........................................................... $50.00 476 

Permit Investigations 477 
a. Related to closing open/expired permit on a real estate number: 478 

i.Investigation concluding that permit has passed all required inspections, including 479 
those where County did not close permit after inspection(s): ............................. No Fee 480 

ii.Investigation requiring review by Building Official, Plans Examiners and/or 481 
Inspectors, minimum fee per real estate number (up to 1-hour staff time) .......... $50.00 482 

(a) Each additional hour of staff time or fraction thereof, per real estate 483 

number: ............................................................................................... $50.00 484 
b. Not related to closing open/expired permit on a real estate number, minimum fee per hour 485 

or fraction thereof: ...................................................................................................... $50.00 486 
 487 

14. Contractor registration (Initial) ......................................................................................... $50.00 488 
 489 

15. Notice to Proceed ............................................................................................................ $976.00 490 

 491 
17. Rate for After-Hours Inspections: 492 

In addition to all other fees due and payable in this fee schedule, permit applicants may 493 
request required inspections to be conducted outside of normal working hours (M-F 8:00 am 494 
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– 5:00 pm) by paying an additional fee which will be charged per hour or fraction thereof 495 
with a two-hour minimum. 496 
a.  Weekdays (Monday-Friday after 5:00 pm) .......................... 75.00 per hour / $150 minimum 497 
b.  Saturdays (All Day) ............................................................. 75.00 per hour / $150 minimum 498 
 (Note:  The minimum fee will be charged prior to each requested after-hours inspection.  Additional fees (if 499 
applicable) over the minimum will be payable prior to the next scheduled inspection.  After-hours inspections 500 
are based on availability of appropriately licensed staff and may not always be available). 501 
 502 

(L)  PRIVATE PROVIDER FEES: 503 
 504 
NOTE:  Private Provider requests must be either at application or after permit issuance.  Also, 505 

if Private Provider services are terminated at any time during construction, full fees must be 506 
paid for County services or another private provider must be added to the permit.  Additional 507 
documentation (“As-Built” certifications, etc.) may be required. 508 
 509 

1. Plan Review and Inspection – the following fees are to be charged when a private provider is 510 
performing both services and the Department is notified at time of permit application: 511 

a. Non-refundable Administrative Fee ................................................................... $125.00 512 
b. Building Application Fee – See all fees in Section (A) (1) through (12) which shall be 513 

deducted from any other amount which may be due and owing under the terms of this 514 
subsection if the application is approved. 515 

c. Planning – See all fees in Section (I)(1) 516 

d. Environmental - See all fees in Section (I)(1) 517 

e. Flood Plain – See all fees in Section (I)(2) 518 
f. Engineering – See all fees in Section (I)(3) 519 
g. Fire Safety – See all fees in Section (I)(4) 520 

h. Code Compliance – See all fees in Section (I) (5) 521 
i. Audit Inspection Fees – 50% of the following fees (i) through (v) shall be added if 522 

applicable: 523 
       i.   Building – See all fees in Section (B)(1) through (25) 524 
       ii.   Electrical – See all fees in Section (C) (1) through (20) 525 

       iii.   Plumbing – See all fees in Section (D) (1) through (12) 526 

       iv.   Mechanical – See all fees in Section (E) (1) through (6) 527 
       v.   Fuel Gas – See all fees in Section (F) (1) through (2) 528 

j. Miscellaneous Fees applicable – See all fees in Section (K). 529 
 530 

2. Plan Review (no inspections) – the following fees are to be charged when a private provider 531 
is performing plan review services and the Department is notified at time of permit 532 
application: 533 

a. Non-refundable Administrative Fee ................................................................... $125.00 534 
b. Building Application Fee – See all fees in Section (A) (1) through (12) which shall be 535 

deducted from any other amount which may be due and owing under the terms of this 536 
subsection if the application is approved. 537 

c. Planning – See all fees in Section (I)(1) 538 
d. Environmental – See all fees in Section (I)(1) 539 
e. Flood Plain – See all fees in Section (I) (2) 540 

f. Engineering – See all fees in Section (I)(3) 541 
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g. Fire Safety – See all fees in Section (I)(4) 542 
h. Code Compliance – See all fees in Section (I) (5) 543 
i. Audit Inspection Fees – 100% of the following fees (i) through (v) shall be added if 544 

applicable: 545 
     i.   Building – See all fees in Section (B)(1) through (25) 546 

     ii.   Electrical – See all fees in Section (C) (1) through (20) 547 
     iii.   Plumbing – See all fees in Section (D) (1) through (12) 548 
     iv.   Mechanical– See all fees in Section (E) (1) through (6) 549 
     v.   Fuel Gas – See all fees in Section (F) (1) through (2) 550 

j. Miscellaneous Fees applicable – See all fees in Section (K). 551 

 552 

3. Inspections Only (by private provider) Notification at time of Permit Application – the 553 
following fees are to be charged when only a private provider (not County) is performing 554 
Inspection services and the Department is notified of private provider status at the time of the 555 
permit application – all permitting and plan review fees remain the same: 556 

a. Non-refundable Administrative Fee ................................................................... $125.00 557 

b. Building Application Fee – See all fees in Section (A) (1) through (12) which shall be 558 
deducted from any other amount which may be due and owing under the terms of this 559 
subsection if the application is approved. 560 

c. Plan Review – See all fees in Section (G) (1) through (5) 561 
d. Planning – See all fees in Section (I) (1) 562 

e. Environmental – See all fees in Section (I) (1) 563 
f. Flood Plain – See all fees in Section (I) (2)  564 

g. Engineering – See all fees in Section (I) (3) 565 
h. Fire Safety – See all fees in Section (I) (4) 566 

i. Code Compliance – See all fees in Section (I) (5)  567 
j. Audit Inspection Fees – 50% of the following fees (i) through (v) shall be added if 568 

applicable: 569 

     i.   Building – See all fees in Section (B)(1) through (25) 570 
     ii.   Electrical – See all fees in Section (C) (1) through (20) 571 

     iii.   Plumbing – See all fees in Section (D) (1) through (12) 572 
     iv.   Mechanical – See all fees in Section (E) (1) through (6) 573 

     v.   Fuel Gas – See all fees in Section (F) (1) through (2) 574 
k. Miscellaneous Fees applicable – See all fees in Section (K) including change of 575 

contractor fee 576 
 577 

4. Inspections Only (by private provider) Notification after Permit Issuance – the following 578 

fees are to be charged when only a private provider (not County) is performing Inspection 579 
services and the Department is notified after permit issuance (whether the private provider 580 
notified County 7 days prior to first scheduled inspection OR whether private provider notifies 581 

County after construction has commenced but no less than 7 days prior to the next inspection) 582 
– all permitting and plan review fees remain the same: 583 

a. Non-refundable Administrative Fee  .................................................................. $125.00 584 
b. Building Application Fee – See all fees in Section (A) (1) through (12) which shall be 585 

deducted from any other amount which may be due and owing under the terms of this 586 
subsection if the application is approved. 587 

c. Plan Review – See all fees in Section (G) (1) through (5) 588 
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d. Planning – See all fees in Section (I) (1) 589 
e. Environmental – See all fees in Section (I) (1) 590 
f. Flood Plain – See all fees in Section (I) (2) 591 
g. Engineering – See all fees in Section (I) (3) 592 
h. Fire Safety – See all fees in Section (I) (4) 593 

i. Code Compliance – See all fees in Section (I) (5)  594 
j. Audit Inspection Fees – 100% of the following fees (i) through (v) shall be added if 595 

applicable: 596 
     i.   Building – See all fees in Section (B)(1) through (25) 597 
     ii.   Electrical – See all fees in Section (C) (1) through (20) 598 

     iii.   Plumbing – See all fees in Section (D) (1) through (12) 599 

     iv.   Mechanical– See all fees in Section (E) (1) through (6) 600 

     v.   Fuel Gas – See all fees in Section (F) (1) through (2) 601 
k. Miscellaneous Fees applicable – See all fees in Section (K). 602 

 603 

(M)  WORK COMMENCING BEFORE PERMIT ISSUANCE 604 
 605 
The following fees shall be subject to One Hundred Percent (100%) penalty: 606 

1. Application fees: 607 
a. Building 608 

2. Permit Fees 609 

a. Building/Roof 610 
b. Electrical 611 

c. Plumbing 612 
d. Mechanical 613 

e. Fuel Gas  614 
3.  Blasting Fees 615 
4. Plan Review Fees 616 

a. Building/Roof 617 
b. Electrical 618 

c. Plumbing 619 
d. Mechanical 620 

e. Fuel Gas 621 
f. Flood Plain Management 622 
g. Fire Safety Division 623 

 624 
The fees included in this resolution are in addition to after the fact fees in Chapter 6 and Chapter118 625 

of the Monroe County Code of Ordinances.   626 
 627 

Section 2. Resolution No. XXX-2013 is hereby rescinded.  Any other fees schedules or provisions 

of the Monroe County Code inconsistent herewith are hereby repealed effective 

midnight September 17, 2013. 

 

Section 3. The staff is hereby directed to implement these fees beginning September 18, 2013. 

 

Section 4. The Clerk of the Court is hereby directed to forward one (1) certified copy of this 

Resolution to the Division of Growth Management. 
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 628 
 629 
 630 
PASSED and ADOPTED at a regular meeting of the Board of County Commissioners of Monroe 631 
County, Florida, at a regular meeting held on the 17th day of September, 2013. 632 
  633 

Mayor George Neugent  

Mayor Pro Tem Heather Carruthers  

Commissioner Danny Kolhage  

Commissioner David Rice  

Commissioner Sylvia Murphy  

 634 

BOARD OF COUNTY COMMISSIONERS OF MONROE COUNTY, FLORIDA 635 
  

 BY: 

 Mayor George Neugent 

 636 

(SEAL)  

ATTEST:  AMY HEAVILIN, CLERK  

 

 

 

BY:  

Deputy Clerk  

 637 



MEMORANDUM
MONROE COUNTY GROWTH MANAGEMENT DIVISION

We strive to be caring, professional and fair

ADMINISTRATIVE DIRECTION 2013-001

To: Building Department Staff

From: Jerome A. Smith, Jr., CBO / CFM
Senior Director / Building Official

Date: August 12, 2013

RE: Closing of Expired Permit Requests

Issue:

Recent requests from Realtors and Real Estate Attorneys requesting the closing of
expired permits on properties being purchased has caused some confusion as to how to
handle these requests.

Direction:

When a request for the closing of an expired permit is received, there are different
scenarios on how to satisfy the needs of the prospective property owner. In the case
where a permit has been issued and all appropriate inspections have been approved

including the final, close the permit. If the only inspection lacking is the final, the correct
permitting procedure is to reopen the permit, with application and fee ($54.00), to

perform the final inspection. Once the inspection is approved and no other issues are

outstanding, close the permit. If multiple trades are involved on the same permit, then
each trade shall be issued a new permit ($54.00 each) for the final inspection.

If the permit has not received all of the appropriate inspections and the work has been
completed, two options may be available. After application, reopen permit and the

owner/contractor must expose the un-inspected work for the appropriate inspections, or

submit "as built certification", certifying the construction with the appropriate Code,

from a Licensed Architect or Engineer, who was not the original designer, for the work
that did not receive the approved inspections. Once that is received, the appropriate final

inspection(s) performed and approved, the permit will be closed. Bio/Planning/Flood

may also be required, check with those disciplines to confirm if an inspection is needed.

As always, confirm by email with Building Official.

Monroe C 0 U n t y (;rockth Mali il,,cniei)t I)iv1s1oii I I~~l2



As always, if you have any questions, or need additional clarification, please do not
hesitate to contact me.

Monroe County Growth Management Division PaLe2of2



W:\Construction Industry Informal Group\Agenda\082613\REAL ESTATE NUMBER PERMITTING INVESTIGATION REQUESTsummary.docx – 
 UPDATED 8/20/2013 

REAL ESTATE NUMBER (RE#) OPEN/EXPIRED PERMIT 
INVESTIGATION REQUEST 

Overview: 
Investigation requests for all OPEN/EXPIRED permits on a RE# to determine what needs to be done to have 
the permits closed.   
 
NO Request form is required If it is determined inspections are complete/PASSED and permit just needs to 
be closed with no Investigation fee charge and no re-open fee per discipline. (Section K14a) 
 
A “REAL ESTATE NUMBER OPEN PERMIT INVESTIGATION REQUEST” form (new form attached) must 
be completed/ submitted and initial $54 fee collected by customer when it is determined there is no record of 
passed inspections or missing final inspections on a permit.  In this instance, on case by case bases: 

 Plans Examiners and/or inspectors will be consulted, as well as Building Official to determine what is 
required of permit in order to final and close the permit.   

 If more than 1 hour spent – includes any plan reviewer/inspector/BO time - on entire investigation of 
parcel permits, additional $50 per hour or fraction thereof will be charged. (Section K14ai,ii) 

 For Each individual permit requiring reopening, review and/or inspection: 
o Fees 

 Re-open for inspection fee $50 per discipline where review/inspection required (Section K10) 
 EDUCATION fee for each discipline reviewing 
 Technology & Document fee 
 DBPR/DEO 
 NO $11 Contractor Investigation fee 

o A Permit, Permit Card and Inspection List is issued  
 
 
PROPOSED FEE RESOLUTION LANGUAGE: 
 
Permit Investigation 
a. Related to closing Open/Expired permit on a real estate number  
            i.  investigation concluding that permit has passed all required inspections, including those where 
                County did not close permit after inspection(s):.................... ............................................ No Fee 
 
            ii.  investigation requiring review by Building Official, plans examiners and/or inspectors, minimum 
                fee (up to 1-hour staff time):.                                                    ... $50.00 Per Real Estate Number 
 
                        (a).  Each additional hour of staff time or fraction thereof:... $50.00 Per Real Estate Number 
 
b.  Not related closing Open/Expired permit on a real estate number…         …             ……… $50 per hour 
 



MONROE COUNTY GROWTH MANAGEMENT  
BUILDING DEPARTMENT 

Middle Keys/Main Office: 2798 Overseas Highway, Marathon, FL (305) 289-2501 
Upper Keys Office: 102050 Overseas Highway, Key Largo, FL (305) 453-8800 

Lower Keys Office: 5503 College Road, Key West, (305) 295-3990 
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REAL ESTATE NUMBER OPEN/EXPIRED PERMIT 
INVESTIGATION REQUEST 

To request investigation of any and all open permits that need to be closed linked to a real 
estate number (RE#) please complete and submit a separate request form for each distinct real 
estate number. 
 
Fee:   
There is a minimum $54.00 fee (covering up to the first hour of investigation per real estate number and 
Florida Permit Surcharge program fees) due upon submission of this request.   
Additional fees may apply upon completion of the investigation, i.e. $50 per additional hours. 
 
Please note that Permit Information is available to the public on the Monroe County eGovPLUS website:   
 eGovPLUS (http://egov.monroecounty-fl.gov/eGovPlus/entity/login_main.aspx). 
Building permit records from 1989 to present are available on this site along with plan review and 
inspection details.  For Code Enforcement Info, please contact 305-289-2810 
 

Name:  
Contact 
Phone#:  

Email:  
Date of 
Request:  

 
Real Estate Number 
(one RE# per request)  

Permit #(s)  

Legal Description Lot  Block  Subdivision  

Property Owner Name(s)  

Contractor or Business Name(s)  
 
Detail Other Information: 
 
 
 
 
 
 
 
 
 
 
 
 

INVESTIGATION FEES COLLECTED:  (Staff Completes) 

Date  REINVEST case #  Staff: 

# of Hours  X  $50 =  $ FL Permit Surcharge Fees $ 

Payment  
Rec’d $ Receipt #  
    

 ROGO Permit  NROGO Permit 



MONROE COUNTY GROWTH MANAGEMENT  
BUILDING DEPARTMENT 

Middle Keys/Main Office: 2798 Overseas Highway, Marathon, FL (305) 289-2501 
Upper Keys Office: 102050 Overseas Highway, Key Largo, FL (305) 453-8800 

Lower Keys Office: 5503 College Road, Key West, (305) 295-3990 
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RESEARCH REQUEST FOR PERMITTING INFORMATION 
Property, Contractor, Permit Status and Code Compliance Case information is available to the public 
free of charge online at the following website: 

eGovPLUS (http://egov.monroecounty-fl.gov/eGovPlus/entity/login_main.aspx). 
However, if you are unable to access this website or the information you are requesting is prior to 1989 
or you need more information than provided on the website, please complete this form and submit with 
fee payment at any of our offices (addresses are above) 
 

NOTE: 
If requesting investigation of a real estate number for closing open permits, please submit the  
“Real Estate Number Open Permit Investigation Request” form.   
 
For Code Enforcement Info, please contact 305-289-2810 
 

Fee:  There is a minimum $50.00 research fee (one hour) paid upon submission of this request.  
Additional fees may apply at the time research request is completed. 
 

Name:  
Contact 
Phone#:  

Email:  
Date of 
Request:  

Please indicate specific information requested 
    
 Contractor Status/ Licensing Requirements  Permit Status/Plan Review and Comments 
    
 Elevation/Flood Zone  Inspection Status/History 
    
 Permitting Requirements  House Plans 
    
 ROGO Status  Downstairs Enclosure, Additions, Accessory Structures 

Other Detail here: 
 
 

Provide specific permit, parcel id, and/or contractor/business information for your request: 

Permit or Application #  

Real Estate Number  

Legal Description Lot  Block  Subdivision  

Property Owner Name(s)  

Contractor or Business Name(s)  
 
 
  

Staff:  Date  # of HOURS: 

Payment Rec’d  Receipt #  
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Meeting Date: August 21, 2013 Division: Growth Management

Bulk Item: Yes ® No ^ Department: Building

Staff Contact Person: Jerry Smith, Sr. Director / Building Official Phone: 453-8729

AGENDA ITEM WORDING:
Approve fee resolution amendment creating ability for permit applicants to reimburse County for after-
hours inspections if County Inspectors are available and can fulfill request.

ITEM BACKGROUND:
Occasionally the Building Department receives requests from permit applicants to conduct building
inspections after normal business hours, including weekends. Typically, these requests involve projects
that work throughout the weekend/after hours and would benefit from County Inspectors being
available. The Contractors prefer to use County Inspectors in lieu of Private Providers, as they are more
familiar with Staff. In such cases, the permit applicants are willing to pay increased fees to cover
additional costs incurred by the County to authorize staff to work on an overtime basis in order to
conduct the required inspections, however, the current fee schedule has no mechanism to charge an
increased or premium rate to accommodate these types of requests.

PREVIOUS RELEVANT BOCC ACTION:
Approved fee resolution 179-2013 on 6/19/13.

CONTRACT/AGREEMENT CHANGES: N/A

STAFF RECOMMENDATIONS: Approval

TOTAL COST: $ N/A INDIRECT COST: $ BUDGETED: Yes ^ No ^
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APPROVED BY: County Attorney: 0130MB/Purchasing: ^ Risk Management: ^

DOCUMENTATION: Included: ^ Not Required: ^
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MONROE COUNTY, FLORIDA
MONROE COUNTY BOARD OF COUNTY COMMISSIONERS

RESOLUTION NO. -2013

8 A RESOLUTION AMENDING RESOLUTION NO. 179-2013, THE

9 BUILDING DEPARTMENT FEE SCHEDULE; ADDING FEES IN

10 SECTION 1 (K) (17) FOR CONDUCTING BUILDING

11 INSPECTIONS OUTSIDE OF NORMAL WORKING HOURS,

12 INCLUDING WEEKENDS, UPON SPECIAL REQUEST OF

13 PERMIT APPLICANT.
14
15 WHEREAS, the Monroe County Board of County Commissioners wishes to provide the

16 citizens of the County with the best possible service in the most cost effective and reasonable manner,

17 and
18
19 WHEREAS, the Board finds that it is in the best interests of the public to charge the true cost

20 for such services, thereby placing the burden of such costs directly upon those parties deriving the

21 benefit from such services; and
22
23 WHEREAS, the updated fee schedule prepared by the Growth Management Director for

24 providing these services includes the estimated direct costs and reasonable indirect costs of services;

25 and does reflect the true cost of providing the services to the person(s) requesting the Building

26 Department services; and
27
28 WHEREAS, the Board concurs with the conclusions and findings of the Growth

29 Management Director,
30
31 NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY

32 cohU MIONERS OF MONROE COUNTY, FLORIDA:

33
Section 1. Pursuant to Monroe County Code, the following building permit fees are hereby

established:
34
35 (A) BUILDING PERMIT APPLICATION FEES:

36
37 1. New commercial buildings ..........................................................................................$1,500.00

38 2. New duplex or multi-family buildings .........................................................................$1,500.00

39 3. New conventional single family home ...........................................................................$750.00

Page 1 of 14



40 4. New modular single family home ...................................................................................$500.00

41 5. New replacement mobile home ......................................................................................$150.00

42 6. All over the counter permits and signs .............................................................................$50.00

43 7. Residential repairs/remodel (less than $10,000) ...............................................................$50.00

44 8. Residential repairs/remodel ($10,000 or more) .............................................................$100.00

45 9. Commercial repairs/remodel (less than $10,000) ...............................................................50.00

46 10. Commercial repairs/remodel ($10,000 or more) ............................................................$200.00

47 11. Construction of seawall, riprap, dredge and fill, dock, or any combination thereof ........$80.00

48 12. Land Clearing/Grubbing :..................................................................................................$30.00
49
50 [If the application is approved, the fee shall be deducted from any other amount which may be due
51 and owing under the other terms of this section. If other amount due is less than application fee, total

52 due shall be equal to application fee. Penalty fees charged under "Work Commencing Before Permit

53 Issuance" (Section M) shall not be credited to amount due.]
54
55 (B) BUILDING PERMIT FEES:
56
57 1. Minimum Fee ....................................................................................................................$50.00

58 2. Buildings (including balconies, additions, garages, enclosures and accessory buildings):

59 a. For each 100 square feet of enclosed area or fractional part thereof ............................$30.00

60 3. Structures other than buildings & misc. construction (Unless specified herein):
61 a. For each $1000.00 of cost or factional parts thereof .................................................$30.00
62 b. Seal coating/painting (for each $1000.00 of cost or faction part thereof) .................$20.W

63 c. Cabinets & Vanities ....................................................................................................$50.00
64 d. Windows each $1000.00 of cost or fractional parts thereof .......................................$30.00

65
66 4. Sewer Treatment Plants (physical plant with lift station) :...........................................................see (B) 3a above

67 [For all additional items refer to applicable sections herein]

68
69 5. All flat work and decks on grade outdoor & indoor (concrete, asphalt, wood, tile, QUW etc.):

70 a. For each 1000 square feet or fractional part. ............................................................... $25.00

71
72 6. Fences and retaining walls:
73 a. For each 100 lineal feet or fractional part thereof .......................................................$50.00

74
75 7. Roofing (including repairs and new roofs):
76 a. For each 100 square feet or fractional part thereof .......................................................$5.00

77 b. Waterproofing ............................................................................................................$50.00

78
79 8. Swimming Pools:
80 a. Residential .................................................................................................................$150.00

81 b. Commercial ...............................................................................................................$250.00

82 c. Spas/hot tub (up to 12' diameter) ............................................................................... $75.00

83 [For all additional items refer to applicable sections herein]

84
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85 9. Cisterns:
86 a. Residential .................................................................................................................$100.00
87 b. Commercial (non-potable water only):
88 i. For each 1,000-gallon capacity or fractional part thereof .....................................$10.00
89 ii. Minimum Fee ......................................................................................................$150.00
90
91 10. Mobile Home Installation:
92 a. Tie-downs, blocking, sewer connection, water connection,
93 and electrical connection .....................................................................................$150.00
94 b. Tie downs, inspection for insurance purposes only ....................................................$75.00
95 [For all additional items refer to applicable sections herein]

96
97 11. Temporary Trailer (Construction and/or Sales):
98 a. Annual Fee (each) .....................................................................................................$200.00
99

100 12. Temporary Tents (per Tent) ............................................................................................. $50.00
101
102 13. Tanks:
103 a. For each 1,000-gallon capacity or factional part thereof .............................................$7.00

104 b. Minimum Fee (each tank) ................................................................................................................................. $75.00
105 [For all additional items refer to applicable sections herein]

106
107 14. Moving building .............................................................................................................$200.00
108
109 15. Demolition:
110 a. For each 1,000 square feet or factional part thereof ..................................................$50.00

ill
112 16. Seawalls and Riprap:
113 a. For each 50 lineal feet or factional part thereof .........................................................$25.00

114
115 17. Docks:
116 a. For each 100 square feet of flat area or factional part thereof ...................................$25.00
117 b. With piling (each pile) ............................................................................................... $15.00
118 c. With boat davit (each davit) ....................................................................................... $20.00

119 d. With retaining wall ........................................................................................priced as fence

120
121 18. Excavation:
122 a. Borrow pits, canals, etc.:
123 i Annual Fee ........................... $500.00

124 b. Boaz slips, ramps, miscellaneous minor excavations:
125 i. For fast 100 cubic yards or fractional part thereof ..........................................$50.00

126 ii. For each additional 100 cubic yards or fractional part thereof .......................$15.00

127

128 19. Filling (On land and/or water):
129 a. For first 100 cubic yards or fractional part thereof .....................................................$50.00

130 b. For each additional 100 cubic yards or fractional part thereof ................................... $15.00

131
132 20. vegetation pruning, Trimming, Removal (Landscaping) and Land Clearing/Grubbing:

133 a. Removal of invasive exotics (unless part of a larger clearing operation) ..................No Fee
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b. Major pruning or removal of non-invasive exotics and natives (§114-1-3) ...............$30.00
c. Land clearing and grubbing:

i. Pre-clearing Inspection fee ..............................................................................$30.00
ii. First acre or fractional part thereof .................................................................$30.00
iii. For each additional acre ...................................................................................$6.00

21. Awnings and removable canopies:
a. For each 100 square feet or fractional part thereof .....................................................$25.00

22. Hurricane Shutters:
a. Retrofit or New Construction for Single Family Residential work valued less than $2,500

(per MC 6-103 permitting exceptions) ............................................................................No Fee
b. Retrofit or New Construction for all work value equal to $2,500 ...............................$50.00

i. For each additional $1,000 or fractional part thereof ......................................$15.00

23. Wood lattice and screening:
a. For each 100 square feet or fractional part thereof .....................................................$15.00

24. Commercial kitchen vent hoods:
a. For each $1000 of cost or fractional part thereof ........................................................$30.00

[For all additional items refer to applicable sections herein]

25. Signage:
a. Signs (New):

i. For each 50 square feet of sign face or fractional part thereof ........................$30.00
ii. Re-inspection Fee (when applicable) ............................................................. $25.00

b. Signs (Modify, Repair, Repaint):
i. For each 50 square feet of sign face or fractional part thereof ........................$20.00

c. Highway Billboards (Repair/Maintenance Only .......................................................$114.00
i. For each 50 square feet of sign face or fractional part thereof ........................$40.00
ii. Re-inspection Fee (when applicable) ............................................................. $35.00
[For all additional items refer to applicable sec im herein]

167 (C) ELECRICAL PERMIT FEES:
168
169
170
171
172
173
174
175
176
177
178
179
180
181
182

1. Minimum Fee .....................................................................................................................$50.00

2. Site work: (Commercial)
a. For each $1,000 of cost or fractional part thereof .......................................................$30.00

3. Outlets:
a. General (receptacles, switches, lights, telephones, TV, etc.):

i. For each 100 square feet of enclosed area or fractional part thereof ...............$10.00

b. Appliance outlets, each (including ceiling fans) ........................................................ $10.00

c. Exterior Area Lighting, each .......................................................................................$10.00

4. Services:
a. Temporary:................................................................................................................. $50.00

b. Single Phase
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183 i. 0 to 300 amp ....................................................................................................$50.00
184 ii. Over 300 amp to 400 amp ..............................................................................$75.00
185 iii. Over 400 amp to 600 amp ...........................................................................$100.00
186 iv. Over 600 amp ...............................................................................................$125.00
187 c. Three Phase
188 i. 0 to 300 amp ..................................................................................................$ 75.00

189 ii. Over 300 to 400 amp ....................................................................................$100.00
190 iii. Over 400 to 600 amp ...................................................................................$125.00
191 iv. Over 600 amp ...............................................................................................$200.00
192 [Sub Feeds to be charged by amps at the same rate as Service]

193
194 5. Motors:
195 a. 0 to 10 HP ...................................................................................................................$ 50.00

196 b. Over 10 HP to 25 HP ................................................................................................$100.00
197 c. Over 25 HP ................................................................................................................$125.00
198
199 6. Generators, Transformers, and Transfer Switches (each):

200 a. 0 to 25 KW .................................................................................................................$ 50.00

201 b. Over 25 KW to 50 KW .............................................................................................$100.00

202 c. Over 50 KW ..............................................................................................................$125.00

203
204 7. X-ray Machines (each): .................................................................................................... $150.00

205
206 8. Welding Machines (each):
207 a. 0 to 25 amps (primary) ............................................................................................... $50.00

208 b. Over 25 amps to 50 amps ............................................................................................$65.00
209 c. Over 50 .......................................................................................................................$75.00
210
211 9. A/C (each):
212 a. Window or wall (1f New Service Required) ...............................................................$20.00

213 b. Central System:
214 i. Up to 20 tons ....................................................................................................$50.00
215 ii. Over 20 tons ............................................................................................... $3.00/ton

216 c. Refrigeration:
217 i. Up to 20 tons ....................................................................................................$50.00
218 ii. Over 20 tons ............................................................................................... $3.00hon

219 iii. Heat Pump (per unit) .................................................................................... $50.00

220
221 10. Elevators:
222 a. Commercial (each) ....................................................................................................$200.00

223 b. Elevators, Residential (each) ......................................................................................$75.00

224 c. Dumbwaiters, wheelchair lifts or stair lifts (each) ..................................................... $75.00

225
226 11.Signage:
227 a. 1s` sign connection .......................................................................................................$50.00

228 b. Each additional sign connection .................................................................................$15.00

229
230 12. Plug Mold and Track Lighting:
231 a. For each 100 lineal feet or fractional part thereof .......................................................$50.00
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232
233 13. Alarm Systems:
234 a. Low Voltage Systems Residential (each) .................................................................. $50.00
235 b. Commercial
236 i. For each $1,000 of cost or fiactional part thereof ............................................$20.00

237
238 14. Commercial kitchen vent hood motors ................................................................see (C) 5 above
239
240 15. Repairs/ Remodeling (same as new work):
241 a. Minimum Fee ..............................................................................................................$50.00

242
243 16. Swimming Pools & Hot Tubs ...................................................................... see (C) 4 & 5 above

244
245 17. Home Automation System:
246 a. For each $1,000 of cost or fractional part thereof .......................................................$20.00

247
248 18. Fiber Optic System:
249 a. For each $1000 of cost or fractional part thereof ........................................................$20.00

250
251 19. Carnivals, Circuses, Road Shows and similar temporary installations:
252 a. Generators .....................................................................................................see (C) 6 above

253 b. Minimum Fee ............................................................................................................$200.00
254
255 20. Miscellaneous:
256 a. For each $1000.00 of cost or fractional part thereof ..................................................$ 20.00

257
258
259 (D) PLUMBING PERbIIT FEES:

261 
1. Minimum Fee .....................................................................................................................$50.00

262
263 2. Fixtures (each):
264 a. Roughed in and set ......................................................................................................$15.00

265
266 3. Sewer.
267 a. Building interior lines and connection ........................................................................$50.00

268 b. Outside sanitary and storm lines (site work):
269 i. For each $1000 of cost or fractional part thereof ............................................$ 50.00

270
271 4. Manholes (each): ................................................................................................................ $50.00

272
273 5. Sewage Treatment Plant: For each $1,000 of cost or fractional part thereof for:

274 a. Collection System and Disposal Well .........................................................................$65.00

275
276 6. Water Piping:
277 a. Connection to supply system (each) .........................................................................$ 20.00

278 i. Connection (each) to any appliance or fixture .................................................$15.00

279 b. Irrigation system:
280 i. For each $1,000 of cost or fractional part thereof ............................................$12.00
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281 c. Fire protection system:
282 i. For each $1,000 of cost or fiectional part thereof ............................................$12.00

283
284 7. Water Mains and Distribution Lines:
285 a For each $1,000 of cost or fmcdonal parts thereof .....................................................$50.00
286
287 8. Swimming Pool:
288 a Hook-up and site work (Residential) ......................................................................... $50.00

289 b. Commercial ...............................................................................................................$100.00
290
291 9. Wells (where applicable) each ..........................................................................................$ 25.00

292
293 10. Repairs/Remodeling:
294 a Same as new work minimum fee ................................................................................$50.00

295
2% 11. Commercial kitchen vent hood (if plumbing required) ......................................................$50.00

297
298 12. Miscellaneous:
299 a For each $1,000.00 of cost or fractional part thereof ..................................................$25.00

300
301 (E) MECHANICAL PERMIT FEES:
302
303 1. Minimum Fee ....................................................................................................................$50.00

304
305 2. A/C Systems (excluding windows units) and refrigeration:
306 a Under 2 Ton ................................................................................................................$50.00
307 b. Over 2 Ton to less than 5 Ton .....................................................................................$65.00

308 c. Over 5 Ton to less than 10 Ton ...................................................................................$85.00

309 d. Over 10 Ton to less than 25 .....................................................................................$115.00

310 e. Over 25 Ton to less than 50 Ton ...............................................................................$155.00

311 f. Over 50 Ton to less than 100 Ton .............................................................................$250.00

312 g. Over 100 Ton ............................................................................................................$300.00

313
314 3. Duct Work:
315 a Per each drop (opening) ..............................................................................................$10.00

316
317 4. Commercial Kitchen Vent Hood ......................................................................................$50.00

318
319 5. Heat Pump (per unit) .........................................................................................................$65.00

320
321 6. Miscellaneous:
322 a For each $1,000.00 of cost or fractional part thereof ..................................................$20.00

323
324 (F) FUEL GAS FEES:
325
326 1. Service fee: ......................................................................................................................... $50.00

327
328 2. Fixtures, i.e.; range dryer, water heater etc. (each) ...........................................................$15.00

329
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330 (G) BUILDING PLANS REVIEW FEES:
331
332 Used for Building, Roofing, Electric, Plumbing, Mechanical, and Fuel individually, as applicable

333
334 1. New Applications:
335 a. New, single family residential (per discipline) ........................................................ $100.00

336 b. Remodeling plans review single family residential (per discipline) .......................... $50.00

337 c. New commercial and/or remodeling plans review (per discipline) ......................... $150.00

338
339 2. Revisions (as determined by Building Official or designee):
340 a. Major .....................................................................................................................$1,000.00

341 i. All other applicable permit fees detailed in Sections B, C, D, E, F of this resolution,

342 as with a new application, are charged per discipline with fee credit as follows:

343 (a) If new permit fee is higher than most recent prior permit fee paid for same

344 discipline review, prior permit fee paid for same discipline review will be deducted

345 from new permit fee as new permit fee amount due for discipline.

346 (b) If new permit fee due is lower or same as most recent prior permit fee paid for

347 same discipline review, no permit fee is due for that discipline revision review

348 ii. All other applicable fees detailed in Sections I and K, of this resolution, as with a

349 new application, are charged

350 b. Minor revisions, including mandatory changes per MC Chapter 138 LDR, with no

351 footprint or square foot change (per discipline) ................................................................$50.00

352 [Above fee increases 50.00 with each submission, not to exceed 500.001

353 i. All other applicable fees detailed in Sections I and K, of this resolution, as with a

354 new application, are charged.

355 ii. No permit fees detailed in Sections B, C, D, E, and F per discipline are charged.

356 c. Complete new structure:

357 i. Review fees charged as new application noted above in G1.

358 ii. All other applicable permit fees detailed in Section B, C, D, E, F, as with a new

359 application, are charged per discipline with no fee credit.

360
361 3. Lost plans re-review .............................................................................................per page $5.00

362 a. Minimum ....................................................................................................................$50.00

363
364 (H) RE-INSPECTION FEES:
365
366 1. First re-inspection .............................................................................................................$50.00

367 2. Subsequent ......................................................................................................................$100.00

368
369 (I) LDR AND NON-BUILDING CODE SITE AND PLANS REVIEW FEES:

370
371 1. Planning and/or Environmental Review:

372 a. Education fee ...............................................................................................................$10.00

373 b. Site Visit ....................................................................................................................$130.00
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374 c. Miscellaneous per hour fee (research) ........................................................................$50.00
375 d. Biologist Review:
376 i. Compliance review for new development, revision, remodel or expansion
377 (a) Single family and mobile homes ...............................................................$75.00
378 (b) Duplex, multi- family and commercial ...................................................$150.00
379 (c) Other (accessory) .......................................................................................$60.00
380 ii. FEMA/FWS Permit RefaTal Process (in addition to review and inspection fees)
381 (a) FEMA/FWS Permit RefaTal Process-Other than "May Affect"
382 Determination ...............................................................................................$208.00
383 (b) FEMA/FWS Permit Referral Process-"May Affect" Determination ..... $600.00
384 iii. Commercial Stormwater
385 (a) Plan Review ............................................................................................$375.00
386 (b) Site Inspection ........................................................................................$375.00
387 e. Planner Review:
388 i. Compliance review for new development, revision, remodel or expansion
389 (a) Single family and mobile homes ...............................................................$75.00
390 (b) Duplex, multi-family and nonresidential >1,000 s.f. ..............................$150.00

391 (1) nonresidential de minimis (NROGO <_ 1,000 s.f.) ................................$43.00
392 (c) Other (accessory) .......................................................................................$60.00

393
394 2. Floodplain Management Review:
395 a. Floodplain Manager Review (major) ........................................................................$140.00

396 b. Floodplain Manager Review (minor) .........................................................................$50.00

397
398 3. Engineering Division Review:
399 a. County Engineer Review
400 i. Compliance Review .......................................................................................$375.00
401 (a) Administrative Fee ..................................................................................$229.00

402 (b) Site Inspection .........................................................................................$375.00

403 b. Miscellaneous per hour fee (research) ........................................................................$94.00

404
405 4. Fire Safety Division:
406 a. Fire Marshal Review
407 i. Compliance Review
408 (a) Structural 8t Site Plan ..............................................................................$229.00
409 (i) Administrative Fee ..............................................................................$52.00

410 (ii) Inspections Structural & Site Plan ...................................................$172.00

411 (iii) Sprinkler Systems & Fire Alarms ....................................................$304.00
412 (iv) Administrative Fee .............................................................................$26.00

413
414 5. Code Compliance Department:
415 a. Code Compliance Fee (Contractor Investigation) .......................................................$11.00

416 (Applies to all permits as one-time fee; not applied to permit revision applications)

417
418
419
420
421
422

(J) ROGO/NROGO APPLICATION FEES: (see Pbmuiog and Environceental Resources Fees)

(I) MISCELLANEOUS FEES:

1. Administrative Appeal of Building Official (6-57) .....................................................$1,500.00
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423 Required advertising fee .................................................................................................$245.00

424
425 (Applicants for Administrative Appeal, who prevail after all appeals have been decided or
426 where the appeal period(s) has expired, shall have the application fee refunded. A full refund
427 does not require BOCC approval; however, if the applicant prevails only on a portion of the

428 appeal, the BOCC shall determine the amount of the refund)
429
430 2. Transfer of a building permit upon change of ownership ...............................................$200.00
431
432 3. Extension of permit fee (One per permit) MCC Sec. 6-103 ...........................................$250.00
433
434 4. Legislative Time Extension for Building Permits ..........................................................$250.00

435 (Unless prohibited by Florida Statutes)
436
437 5. Education Fee (per discipline, per permit issued) ...............................................................$2.00

438 a. New Residential and/or Commercial ..........................................................................$25.00
439
440 6. Flood Insurance Inspection, Sale Inspection, Floodproofing Certification, Certificate of

441 Compliance Inspection, and Floodplain Variance Application Fees:

442 a. Flood Insurance Inspection Fee (Building Portion) ..................................................$210.00

443 b. Inspection upon Sale .................................................................................................$170.00
444 c. Certificate of Compliance Inspection Fee ................................................................ $300.00

445 d. Flood Insurance Inspection Fee (Code Enforcement Portion) ....................................$90.00

446 e. Floodproofing Certification inspection ................................................................. ...$50.00

447 f. Floodplain Variance Application ............................................................................$1,500.00
............................................. $245.00448 i. Required advertising fee ..........................................

449
450 7. Blasting Fees:
451 a. Monthly fee: ................................................................................................................ $50.00

452 b. Yearly fee:
453 i. User .....................................................................................................................$600.00

454 ii. Blaster .................................................................................................................$100.00
455
456 8. Charge for copies ..............................................................priced per Section 119.07(1)(a), F.S.

457
458 9. Replacement permit card ..................................................................................................$25.00

459
460 10. Permit Re-Open
461 a. Minimum Fee ........................................................................................................... $50.00

462
463 11. Change of contractor (After Permit Has Been Issued) .....................................................$75.00

464

465 12. Technology & Document Processing Fee:

466 a. Total permit fee less than $500.00 ................................................................................$3.00

467 b. Total permit fee greater than or equal to 500.00 .........................................................$20.00

468
469 13. Certificates of Occupancy/Certificates of Completion

470 a. Residential .................................................................................................................$100.00

471 b. Commercial ...............................................................................................................$200.00
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472 c. Certificate of Completion ..........................................................................................$100.00
473
474 14. Research, permits and records per hour (per hour) ...........................................................$50.00
475
476 15. Contractor registration (Initial) .........................................................................................$50.00
477
478 16. Notice to Proceed ............................................................................................................$976.00
479

480 17. Rate for After-Hours Inspections:
481 In addition to all other fees due and payable in this fee schedule, permit applicants may
482 request required inspections to be conducted outside of normal working hours (M-F 8:00 am

483 - 5:00 pm) by paying an additional fee which will be charged per hour or fraction thereof
484 with a two-hour minimum.

485 a. Wegkdays (Monday-Friday after 5:00 pm) ......................... 75.00 per hour / $150 minimum

486 b Saturdays (All Day) ............................................................ 75.00 per hour / $150 minimum
487 (1Vote• The minimum fee will be charged prior to each requested after-hours inspection Additional fees (if

488 gpplicable) over the minimum will be payable prior to the next scheduled inspection. After-hours inspections

fapnropriately licensed sLaff and may not always be available)489 are based on availabilitm o

490

491 (L) PRIVATE PROVIDER FEES:
492
493 NOTE: Private Provider requests must be either at application or after permit issuance. Also,

494 if Private Provider services are terminated at any time during construction, full fees must be

495 paid for County services or another private provider must be added to the permit. Additional

496 documentation ("As-Built" certifications, etc.) may be required.
497
498 1. Plan Review and Inspection - the following fees are to be charged when a private provider is

499 performing both services and the Department is notified at time of permit application:

500 a. Non-refundable Administrative Fee ...................................................................$125.00

501 b. Building Application Fee - See all fees in Section (A) (1) through (12) which shall be

502 deducted from any other amount which may be due and owing under the terms of this
503 subsection if the application is approved.
504 c. Planning - See all fees in Section (I)(1)
505 d. Environmental - See all fees in Section (I)(1)

506 e. Flood Plain - See all fees in Section (I)(2)
507 f. Engineering - See all fees in Section (I)(3)
508 g. Fire Safety - See all fees in Section (I)(4)
509 h. Code Compliance - See all fees in Section (1) (5)
510 i. Audit Inspection Fees - 50% of the following fees (i) through (v) shall be added if

511 applicable:
512 i. Building - See all fees in Section (B)(1) through (25)

513 ii. Electrical - See all fees in Section (C) (1) through (20)

514 iii. Plumbing - See all fees in Section (D) (1) through (12)

515 iv. Mechanical - See all fees in Section (E) (1) through (6)

516 v. Fuel Gas - See all fees in Section (F) (1) through (2)

517 j. Miscellaneous Fees applicable - See all fees in Section (K).

518
519 2. Plan Review (no inspections) - the following fees are to be charged when a private provider

520 is performing plan review services and the Department is notified at time of permit

521 application:
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519 2. Plop Rewew (no inspections) - the following fees are to be charged when a private provider
520 is performing plan review services and the Department is notified at time of permit

521 application:
522 a. Non-refundable Administrative Fee ...................................................................$125.00
523 b. Building Application Fee - See all fees in Section (A) (1) through (12) which shall be

524 deducted from any other amount which may be due and owing under the terms of this
525 subsection if the application is approved
526 c. Planning - See all fees in Section (I)(1)
527 d Environmental - See all fees in Section (1)(1)
528 e. Flood Plain - See all fees in Section (1) (2)
529 f Engineering - See all fees in Section (I)(3)
530 g. Fire Safety - See all fees in Section (1)(4)
531 h. Code Compliance - See all fees in Section (1) (5)

532 i. Audit Inspection Fees -100% of the following fees (i) through (v) shall be added if

533 applicable:
534 i. Building - See all fees in Section (Bxl) through (25)
535 ii. Electrical - See all fees in Section (C) (1) through (20)
536 iii. Plumbing - See all fees in Section (D) (1) through (12)

537 iv. Mechanical- See all fees in Section (E) (1) through (6)

538 v. Fuel Gas - See all fees in Section (F) (1) through (2)

539 j. Miscellaneous Fees applicable - See all fees in Section (K).

540
541 3. Inspections Only (by private Provider) Notification at tune of Permit Application - the

542 following fees are to be charged when only a private provider (not County) is performing

S43 Inspection services and the Department is notified of private provider status at the time of the

544 permit application - all permitting and plan review fees remain the same:

545 a. Non-refundable Administrative Fee ...................................................................$125.00

546 b. Building Application Fee - See all fees in Section (A) (1) through (12) which shall be

547 deducted from any other amount which may be due and owing under the terms of this

548 subsection if the application is approved.
549 c. Plan Review - See all fees in Section (G) (1) through (5)

550 d. Planning - See all fees in Section (1) (1)

551 e. Environmental - See all fees in Section (1) (1)
552 f. Flood Plain - See all fees in Section (1) (2)
553 g. Engineering - See all fees in Section (1) (3)
554 h. Fire Safety - See all fees in Section (1) (4)
555 i. Code Compliance - See all fees in Section (1) (5)

556 j. Audit Inspection Fees - 50'/0 of the following fees (i) through (v) shall be added if

557 applicable:
558 i. Building - See all fees in Section (Bxl) through (25)

559 ii. Electrical - See all fees in Section (C) (1) through (20)
560 iii. Plumbing - See all fees in Section (D) (1) through (12)

561 iv. Mechanical - See all fees in Section (E) (1) through (6)

562 v. Fuel Gas - See all fees in Section (F) (1) through (2)

563 k. Miscellaneous Fees applicable - See all fees in Section (K) including change of

564 contractor fee

565
566 4. Inspadions Only (by Priwrte Provider) Notification a*r Permit Iss"'we - the following

567 fees are to be charged when only a private provider (not County) is performing Inspection
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568 services and the Department is notified after permit issuance (whether the private provider

569 notified County 7 days prior to first scheduled inspection OR whether private provider notifies

570 County after construction has commenced but no less than 7 days prior to the next inspection)
571 - all permitting and plan review fees remain the same:
572 a. Non-refundable Administrative Fee ..................................................................$125.00
573 b. Building Application Fee - See all fees in Section (A) (1) through (12) which shall be
574 deducted from any other amount which may be due and owing under the terms of this

575 subsection if the application is approved.
576 c. Plan Review- See all fees in Section (G) (1) through (5)
577 d. Planning - See all fees in Section (n (1)
578 e. Environmental - See all fees in Section (1) (1)
579 f. Flood Plain - See all fees in Section (1) (2)
580 g. Engineering - See all fees in Section (1) (3)

581 h. Fire Safety - See all fees in Section (n (4)
582 i. Code Compliance - See all fees in Section (1) (5)
583 j. Audit Inspection Fees - 100% of the following fees (i) through (v) shall be added if

584 applicable:
585 i. Building - See all fees in Section (B)(1) through (25)
586 ii. Electrical - See all fees in Section (C) (1) through (20)
587 iii. Plumbing - See all fees in Section (D) (1) through (12)

588 iv. Mechanical- See all fees in Section (E) (1) through (6)

589 v. Fuel Gas - See all fees in Section (F) (1) through (2)
590 L Miscellaneous Fees applicable - See all fees in Section (K).

591
592 (M) WORK COMMENCING BEFORE PERMIT ISSUANCE
593
594 The following fees shall be subject to One Hundred Percent (10(r) penalty:

595 1. Application fees:
596 a. Building
597 2. Permit Fees
598 a. Building/Roof
599 b. Electrical
600 c. Plumbing
601 d. Mechanical
602 e. Fuel Gas
603 3. Blasting Fees
604 4. Plan Review Fees
605 a. Building/Roof
606 b. Electrical
607 c. Plumbing
608 d. Mechanical
609 e. Fuel Gas
610 f Flood Plain Management

611 g. Fire Safety Division

612
613 The fees included in this resolution are in addition to after the fact fees in Chapter 6 and Chapterl 18

614 of the Monroe County Code of Ordinances.

615
Section 2. Resolution No. 179-2013 is hereby rescinded. Any other fees schedules or provisions
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WALK THRU Permit Service 
 
WALK‐THRU service is available on building permit applications to be entered, reviewed and issued in 
the same day. This can only happen if the both the plan reviewer and Building Official are available to 
review and approve, by email and/or directly in CommunityPLUS, the same day of application 
submission. 
 

 Permit Applications that are able to be Walk Thru that day will not be required to pay 
application fee. (Fee Resolution Section A – removed $50 fee) 

 The Permit can be issued based upon all reviews being approved, including Building Official.  
However, the Building official signature on the permit is NOT required at time of issuance, and 
must be obtained at a later date for file copy 

 
Permits types that MAY BE eligible for WALK‐THRU and plans examiners required to review are:   
(NOTE:  Species Focus Area and /or CBRS Planning reviews may be required depending on parcel 
location.) 

 A/C Condenser only(Same for Same) for Multifamily or Commercial 
o Mechanical 
o Fire plans examiner  

 Electric 
o Electric plans examiner  

 Fence/Retaining Wall 
o Biologist and 
o Structural plans examiners  

 Plumbing Sewer Tie In for Multifamily or Commercial 
o Plumbing plans examiner,  

 Roof 
o Flood (prefirm) and  
o Structural plans examiner  

 Shutters 
o Structural plans examiner 

 

Note: 
Over the Counter permits (applied for and issued without review) are available for A/C Condenser only 
(Same for Same) Residential Only, and Plumbing Sewer Tie (One SFR only).   
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Paperwork reduction Act notice
Public reporting burden for this data collection is estimated to average 3.75 hours per response. The burden estimate includes 
the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing 
and submitting this form. You are not required to respond to this collection of information unless a valid OMB control number 
is displayed on this form. Send comments regarding the accuracy of the burden estimate and any suggestions for reducing the  
burden to: Information Collections Management, Department of Homeland Security, Federal Emergency Management Agency,  
1800 South Bell Street, Arlington, VA 20598-3005, Paperwork Reduction Project (1660-0008). notE: Do not send your completed 
form to this address. 

Privacy Act Statement 

Authority: Title 44 CFR § 61.7 and 61.8.

Principal Purpose(s): This information is being collected for the primary purpose of estimating the risk premium rates necessary to 
provide flood insurance for new or substantially improved structures in designated Special Flood Hazard Areas.

routine Use(s): The information on this form may be disclosed as generally permitted under 5 U.S.C. § 552a(b) of the Privacy Act of 
1974, as amended. This includes using this information as necessary and authorized by the routine uses published in DHS/FEMA-003 
– National Flood Insurance Program Files System or Records Notice 73 Fed. Reg. 77747 (December 19, 2008); DHS/FEMA/NFIP/
LOMA-1 – National Flood Insurance Program (NFIP) Letter of Map Amendment (LOMA) System of Records Notice 71 Fed. Reg. 7990 
(February 15, 2006); and upon written request, written consent, by agreement, or as required by law.

Disclosure: The disclosure of information on this form is voluntary; however, failure to provide the information requested may result in 
the inability to obtain flood insurance through the National Flood Insurance Program or the applicant may be subject to higher premium 
rates for flood insurance. Information will only be released as permitted by law.

Purpose of the Elevation Certificate
The Elevation Certificate is an important administrative tool of the National Flood Insurance Program (NFIP). It is to be used to 
provide elevation information necessary to ensure compliance with community floodplain management ordinances, to determine the  
proper insurance premium rate, and to support a request for a Letter of Map Amendment (LOMA) or Letter of Map Revision based on 
fill (LOMR-F).

The Elevation Certificate is required in order to properly rate Post-FIRM buildings, which are buildings constructed after publication of 
the Flood Insurance Rate Map (FIRM), located in flood insurance Zones A1–A30, AE, AH, A (with BFE), VE, V1–V30, V (with BFE), AR, 
AR/A, AR/AE, AR/A1–A30, AR/AH, and AR/AO. The Elevation Certificate is not required for Pre-FIRM buildings unless the building is 
being rated under the optional Post-FIRM flood insurance rules.

As part of the agreement for making flood insurance available in a community, the NFIP requires the community to adopt floodplain 
management regulations that specify minimum requirements for reducing flood losses. One such requirement is for the community to 
obtain the elevation of the lowest floor (including basement) of all new and substantially improved buildings, and maintain a record of 
such information. The Elevation Certificate provides a way for a community to document compliance with the community’s floodplain 
management ordinance. 

Use of this certificate does not provide a waiver of the flood insurance purchase requirement. Only a LOMA or LOMR-F from the Federal 
Emergency Management Agency (FEMA) can amend the FIRM and remove the Federal mandate for a lending institution to require the 
purchase of flood insurance. However, the lending institution has the option of requiring flood insurance even if a LOMA/LOMR-F has 
been issued by FEMA. The Elevation Certificate may be used to support a LOMA or LOMR-F request. Lowest floor and lowest adjacent 
grade elevations certified by a surveyor or engineer will be required if the certificate is used to support a LOMA or LOMR-F request.  
A LOMA or LOMR-F request must be submitted with either a completed FEMA MT-EZ or MT-1 package, whichever is appropriate.

This certificate is used only to certify building elevations. A separate certificate is required for floodproofing. Under the NFIP, non-
residential buildings can be floodproofed up to or above the Base Flood Elevation (BFE). A floodproofed building is a building that 
has been designed and constructed to be watertight (substantially impermeable to floodwaters) below the BFE. Floodproofing of 
residential buildings is not permitted under the NFIP unless FEMA has granted the community an exception for residential floodproofed 
basements. The community must adopt standards for design and construction of floodproofed basements before FEMA will grant a 
basement exception. For both floodproofed non-residential buildings and residential floodproofed basements in communities that have 
been granted an exception by FEMA, a floodproofing certificate is required.

Additional guidance can be found in FEMA Publication 467-1, Floodplain Management Bulletin: Elevation Certificate, available on 
FEMA’s website at http://www.fema.gov/library/viewRecord.do?id=1727.



ElEvAtion CErtiFiCAtE
iMPortAnt: Follow the instructions on pages 1–9.

U.S. DEPARTMENT OF HOMELAND SECURITY 
FEDERAL EMERGENCY MANAGEMENT AGENCY 
National Flood Insurance Program

                                                   SECtion A – ProPErtY inForMAtion FOR INSURANCE COMPANY USE

A1.  Building Owner’s Name Policy Number:

A2.  Building Street Address (including Apt., Unit, Suite, and/or Bldg. No.) or P.O. Route and Box No. Company NAIC Number:

 City  State ZIP Code  

A3. Property Description (Lot and Block Numbers, Tax Parcel Number, Legal Description, etc.) 

A4. Building Use (e.g., Residential, Non-Residential, Addition, Accessory, etc.) 
A5. Latitude/Longitude: Lat.       Long.        Horizontal Datum:    NAD 1927       NAD 1983 
A6. Attach at least 2 photographs of the building if the Certificate is being used to obtain flood insurance.
A7. Building Diagram Number  
A8. For a building with a crawlspace or enclosure(s):
 a) Square footage of crawlspace or enclosure(s)  sq ft
 b)  Number of permanent flood openings in the crawlspace

or enclosure(s) within 1.0 foot above adjacent grade 
 c) Total net area of flood openings in A8.b  sq in
 d) Engineered flood openings?       Yes       No

A9. For a building with an attached garage:
 a) Square footage of attached garage  sq ft
 b)  Number of permanent flood openings in the attached garage

within 1.0 foot above adjacent grade 
 c) Total net area of flood openings in A9.b  sq in
 d) Engineered flood openings?       Yes       No

SECtion B – FlooD inSUrAnCE rAtE MAP (FirM) inForMAtion
B1. NFIP Community Name & Community Number B2. County Name B3. State

B4. Map/Panel Number B5. Suffix B6. FIRM Index Date B7.  FIRM Panel Effective/ 
Revised Date

B8. Flood Zone(s) B9.  Base Flood Elevation(s) (Zone 
AO, use base flood depth)

B10.  Indicate the source of the Base Flood Elevation (BFE) data or base flood depth entered in Item B9: 
 FIS Profile       FIRM       Community Determined       Other/Source: 

B11. Indicate elevation datum used for BFE in Item B9:         NGVD 1929         NAVD 1988         Other/Source: 

B12.  Is the building located in a Coastal Barrier Resources System (CBRS) area or Otherwise Protected Area (OPA)?      Yes       No

  Designation Date:  /  /   CBRS           OPA

SECtion C – BUilDinG ElEvAtion inForMAtion (SUrvEY rEQUirED)

C1.  Building elevations are based on:           Construction Drawings*           Building Under Construction*           Finished Construction
*A new Elevation Certificate will be required when construction of the building is complete.

C2.  Elevations – Zones A1–A30, AE, AH, A (with BFE), VE, V1–V30, V (with BFE), AR, AR/A, AR/AE, AR/A1–A30, AR/AH, AR/AO. Complete Items  
C2.a–h below according to the building diagram specified in Item A7. In Puerto Rico only, enter meters.

 Benchmark Utilized:  Vertical Datum: 

  Indicate elevation datum used for the elevations in items a) through h) below.    NGVD 1929    NAVD 1988    Other/Source: 
Datum used for building elevations must be the same as that used for the BFE.

 Check the measurement used. 
 a) Top of bottom floor (including basement, crawlspace, or enclosure floor)  .   feet  meters

 b) Top of the next higher floor  .   feet  meters

 c) Bottom of the lowest horizontal structural member (V Zones only)  .   feet  meters

 d) Attached garage (top of slab)  .   feet  meters

 e)  Lowest elevation of machinery or equipment servicing the building  .   feet  meters
(Describe type of equipment and location in Comments)

 f) Lowest adjacent (finished) grade next to building (LAG)  .   feet  meters

 g) Highest adjacent (finished) grade next to building (HAG)  .   feet  meters

 h)  Lowest adjacent grade at lowest elevation of deck or stairs, including  .   feet  meters 
structural support

SECtion D – SUrvEYor, EnGinEEr, or ArCHitECt CErtiFiCAtion
This certification is to be signed and sealed by a land surveyor, engineer, or architect authorized by law to certify elevation  
information. I certify that the information on this Certificate represents my best efforts to interpret the data available.
I understand that any false statement may be punishable by fine or imprisonment under 18 U.S. Code, Section 1001.

 Check here if comments are provided on back of form. Were latitude and longitude in Section A provided by a
 Check here if attachments. licensed land surveyor?       Yes       No

PLACE 
SEAL 
HERE

Certifier’s Name License Number

Title Company Name

Address City State ZIP Code

Signature Date Telephone

FEMA Form 086-0-33 (Revised 7/12) See reverse side for continuation. Replaces all previous editions.

OMB No. 1660-0008
Expiration Date: July 31, 2015



iMPortAnt: in these spaces, copy the corresponding information from Section A. FOR INSURANCE COMPANY USE

Building Street Address (including Apt., Unit, Suite, and/or Bldg. No.) or P.O. Route and Box No. Policy Number:

City  State ZIP Code  Company NAIC Number:

SECtion D – SUrvEYor, EnGinEEr, or ArCHitECt CErtiFiCAtion (ContinUED)
Copy both sides of this Elevation Certificate for (1) community official, (2) insurance agent/company, and (3) building owner.

Comments

Signature   Date

SECtion E – BUilDinG ElEvAtion inForMAtion (SUrvEY not rEQUirED) For ZonE Ao AnD ZonE A (WitHoUt BFE)
For Zones AO and A (without BFE), complete Items E1–E5. If the Certificate is intended to support a LOMA or LOMR-F request, complete Sections A, B,and C. 
For Items E1–E4, use natural grade, if available. Check the measurement used. In Puerto Rico only, enter meters.

E1.  Provide elevation information for the following and check the appropriate boxes to show whether the elevation is above or below the highest adjacent  
grade (HAG) and the lowest adjacent grade (LAG).

 a) Top of bottom floor (including basement, crawlspace, or enclosure) is    .   feet  meters  above or  below the HAG.

 b) Top of bottom floor (including basement, crawlspace, or enclosure) is    .   feet  meters  above or  below the LAG.

E2.  For Building Diagrams 6–9 with permanent flood openings provided in Section A Items 8 and/or 9 (see pages 8–9 of Instructions),  

the next higher floor (elevation C2.b in the diagrams) of the building is    .   feet  meters  above or  below the HAG.
E3. Attached garage (top of slab) is  .   feet  meters  above or  below the HAG.

E4. Top of platform of machinery and/or equipment servicing the building is  .   feet  meters  above or  below the HAG.

E5.  Zone AO only: If no flood depth number is available, is the top of the bottom floor elevated in accordance with the community’s floodplain management 
ordinance?  Yes       No      Unknown. The local official must certify this information in Section G.

SECtion F – ProPErtY oWnEr (or oWnEr’S rEPrESEntAtivE) CErtiFiCAtion
The property owner or owner’s authorized representative who completes Sections A, B, and E for Zone A (without a FEMA-issued or community-issued BFE) or 
Zone AO must sign here. The statements in Sections A, B, and E are correct to the best of my knowledge.

Property Owner or Owner’s Authorized Representative’s Name

Address City  State ZIP Code  

Signature Date Telephone

Comments

  Check here if attachments.

FEMA Form 086-0-33 (Revised 7/12)  Replaces all previous editions.

SECtion G – CoMMUnitY inForMAtion (oPtionAl)
The local official who is authorized by law or ordinance to administer the community’s floodplain management ordinance can complete Sections A, B, C (or E), and 
G of this Elevation Certificate. Complete the applicable item(s) and sign below. Check the measurement used in Items G8–G10. In Puerto Rico only, enter meters.

G1.    The information in Section C was taken from other documentation that has been signed and sealed by a licensed surveyor, engineer, or architect 
who is authorized by law to certify elevation information. (Indicate the source and date of the elevation data in the Comments area below.)

G2.   A community official completed Section E for a building located in Zone A (without a FEMA-issued or community-issued BFE) or Zone AO.
G3.   The following information (Items G4–G10) is provided for community floodplain management purposes.

G4. Permit Number G5. Date Permit Issued G6. Date Certificate Of Compliance/Occupancy Issued

G7. This permit has been issued for:  New Construction  Substantial Improvement
G8. Elevation of as-built lowest floor (including basement) of the building:  .   feet  meters Datum 

G9. BFE or (in Zone AO) depth of flooding at the building site:  .   feet  meters Datum 

G10. Community’s design flood elevation:   .   feet  meters Datum 

Local Official’s Name   Title

Community Name   Telephone

Signature   Date

Comments

  Check here if attachments.

ElEvAtion CErtiFiCAtE, page 2



iMPortAnt: in these spaces, copy the corresponding information from Section A. FOR INSURANCE COMPANY USE

Building Street Address (including Apt., Unit, Suite, and/or Bldg. No.) or P.O. Route and Box No. Policy Number:

City  State ZIP Code  Company NAIC Number:

If using the Elevation Certificate to obtain NFIP flood insurance, affix at least 2 building photographs below according to the instructions 
for Item A6. Identify all photographs with date taken; “Front View” and “Rear View”; and, if required, “Right Side View” and “Left 
Side View.” When applicable, photographs must show the foundation with representative examples of the flood openings or vents, as 
indicated in Section A8. If submitting more photographs than will fit on this page, use the Continuation Page.

BUilDinG PHotoGrAPHS
See Instructions for Item A6.

FEMA Form 086-0-33 (Revised 7/12)  Replaces all previous editions.
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BUilDinG PHotoGrAPHS
Continuation Page

FEMA Form 086-0-33 (Revised 7/12)  Replaces all previous editions.

iMPortAnt: in these spaces, copy the corresponding information from Section A. FOR INSURANCE COMPANY USE

Building Street Address (including Apt., Unit, Suite, and/or Bldg. No.) or P.O. Route and Box No. Policy Number:

City  State ZIP Code  Company NAIC Number:

If submitting more photographs than will fit on the preceding page, affix the additional photographs below. Identify all photographs with: 
date taken; “Front View” and “Rear View”; and, if required, “Right Side View” and “Left Side View.” When applicable, photographs must 
show the foundation with representative examples of the flood openings or vents, as indicated in Section A8.

ElEvAtion CErtiFiCAtE, page 4



NFIP Elevation Certificate Instructions – Page 1

instructions for Completing  
the Elevation Certificate

The Elevation Certificate is to be completed by a land surveyor, engineer, or architect who is authorized by law to certify elevation 
information when elevation information is required for Zones A1–A30, AE, AH, A (with BFE), VE, V1–V30, V (with BFE), 
AR, AR/A, AR/AE, AR/A1–A30, AR/AH, or AR/AO. Community officials who are authorized by law or ordinance to provide 
floodplain management information may also complete this form. For Zones AO and A (without BFE), a community official, 
a property owner, or an owner’s representative may provide information on this certificate, unless the elevations are intended 
for use in supporting a request for a LOMA or LOMR-F. Certified elevations must be included if the purpose of completing the 
Elevation Certificate is to obtain a LOMA or LOMR-F.

The property owner, the owner’s representative, or local official who is authorized by law to administer the community 
floodplain ordinance can complete Section A and Section B. The partially completed form can then be given to the land surveyor, 
engineer, or architect to complete Section C. The land surveyor, engineer, or architect should verify the information provided by 
the property owner or owner’s representative to ensure that this certificate is complete. 

In Puerto Rico only, elevations for building information and flood hazard information may be entered in meters.

SECtion A – ProPErtY inForMAtion

items a1–a4. This section identifies the building, its location, and its owner. Enter the name(s) of the building owner(s), 
the building’s complete street address, and the lot and block numbers. If the building’s address is different from the owner’s 
address, enter the address of the building being certified. If the address is a rural route or a Post Office box number, enter the 
lot and block numbers, the tax parcel number, the legal description, or an abbreviated location description based on distance 
and direction from a fixed point of reference. For the purposes of this certificate, “building” means both a building and a 
manufactured (mobile) home.

A map may be attached to this certificate to show the location of the building on the property. A tax map, FIRM, or detailed 
community map is appropriate. If no map is available, provide a sketch of the property location, and the location of the building 
on the property. Include appropriate landmarks such as nearby roads, intersections, and bodies of water. For building use, 
indicate whether the building is residential, non-residential, an addition to an existing residential or non-residential building, 
an accessory building (e.g., garage), or other type of structure. Use the Comments area of the appropriate section if needed, or 
attach additional comments.

item a5. Provide latitude and longitude coordinates for the center of the front of the building. Use either decimal degrees (e.g., 
39.5043°, -110.7585°) or degrees, minutes, seconds (e.g., 39° 30' 15.5", -110° 45' 30.7") format. If decimal degrees are used, 
provide coordinates to at least 4 decimal places or better. When using degrees, minutes, seconds, provide seconds to at least 1 
decimal place or better. The latitude and longitude coordinates must be accurate within 66 feet. When the latitude and longitude 
are provided by a surveyor, check the “Yes” box in Section D and indicate the method used to determine the latitude and longitude 
in the Comments area of Section D. If the Elevation Certificate is being certified by other than a licensed surveyor, engineer, or 
architect, this information is not required. Provide the type of datum used to obtain the latitude and longitude. FEMA prefers the 
use of NAD 1983. 

item a6. If the Elevation Certificate is being used to obtain flood insurance through the NFIP, the certifier must provide at least 2 
photographs showing the front and rear of the building taken within 90 days from the date of certification. The photographs must 
be taken with views confirming the building description and diagram number provided in Section A. To the extent possible, these 
photographs should show the entire building including foundation. If the building has split-level or multi-level areas, provide 
at least 2 additional photographs showing side views of the building. In addition, when applicable, provide a photograph of the 
foundation showing a representative example of the flood openings or vents. All photographs must be in color and measure at 
least 3" × 3". Digital photographs are acceptable. 

item a7. Select the diagram on pages 7–9 that best represents the building. Then enter the diagram number and use the diagram 
to identify and determine the appropriate elevations requested in Items C2.a–h. If you are unsure of the correct diagram, select 
the diagram that most closely resembles the building being certified.

item a8.a Provide the square footage of the crawlspace or enclosure(s) below the lowest elevated floor of an elevated building 
with or without permanent flood openings. Take the measurement from the outside of the crawlspace or enclosure(s). Examples 
of elevated buildings constructed with crawlspace and enclosure(s) are shown in Diagrams 6–9 on pages 8–9. Diagram 2, 4, or 9 
should be used for a building constructed with a crawlspace floor that is below the exterior grade on all sides.
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items a8.b–d Enter in Item A8.b the number of permanent flood openings in the crawlspace or enclosure(s) that are no higher 
than 1.0 foot above the higher of the exterior or interior grade or floor immediately below the opening. (A permanent flood 
opening is a flood vent or other opening that allows the free passage of water automatically in both directions without human 
intervention.) If the interior grade elevation is used, note this in the Comments area of Section D. Estimate the total net area of all 
such permanent flood openings in square inches, excluding any bars, louvers, or other covers of the permanent flood openings, 
and enter the total in Item A8.c. If the net area cannot be reasonably estimated, provide the size of the flood openings without 
consideration of any covers and indicate in the Comments area the type of cover that exists in the flood openings. Indicate in 
Item A8.d whether the flood openings are engineered. If applicable, attach a copy of the Individual Engineered Flood Openings 
Certification or an Evaluation Report issued by the International Code Council Evaluation Service (ICC ES), if you have it. If the 
crawlspace or enclosure(s) have no permanent flood openings, or if the openings are not within 1.0 foot above adjacent grade, 
enter “0” (zero) in Items A8.b–c.

item a9.a Provide the square footage of the attached garage with or without permanent flood openings. Take the measurement 
from the outside of the garage.

items a9.b–d Enter in Item A9.b the number of permanent flood openings in the attached garage that are no higher than 1.0 
foot above the higher of the exterior or interior grade or floor immediately below the opening. (A permanent flood opening is a 
flood vent or other opening that allows the free passage of water automatically in both directions without human intervention.) 
If the interior grade elevation is used, note this in the Comments area of Section D. This includes any openings that are in the 
garage door that are no higher than 1.0 foot above the adjacent grade. Estimate the total net area of all such permanent flood 
openings in square inches and enter the total in Item A9.c. If the net area cannot be reasonably estimated, provide the size of 
the flood openings without consideration of any covers and indicate in the Comments area the type of cover that exists in the 
flood openings. Indicate in Item A9.d whether the flood openings are engineered. If applicable, attach a copy of the Individual 
Engineered Flood Openings Certification or an Evaluation Report issued by the International Code Council Evaluation Service 
(ICC ES), if you have it. If the garage has no permanent flood openings, or if the openings are not within 1.0 foot above adjacent 
grade, enter “0” (zero) in Items A9.b–c.

SECtion B – FlooD inSUrAnCE rAtE MAP (FirM) inForMAtion

Complete the Elevation Certificate on the basis of the FIRM in effect at the time of the certification.

The information for Section B is obtained by reviewing the FIRM panel that includes the building’s location. Information about 
the current FIRM is available from the Federal Emergency Management Agency (FEMA) by calling 1-800-358-9616. If a Letter of 
Map Amendment (LOMA) or Letter of Map Revision (LOMR-F) has been issued by FEMA, please provide the letter date and case 
number in the Comments area of Section D or Section G, as appropriate.

For a building in an area that has been annexed by one community but is shown on another community’s FIRM, enter the 
community name and 6-digit number of the annexing community in Item B1, the name of the county or new county, if 
necessary, in Item B2, and the FIRM index date for the annexing community in Item B6. Enter information from the actual FIRM 
panel that shows the building location, even if it is the FIRM for the previous jurisdiction, in Items B4, B5, B7, B8, and B9.

If the map in effect at the time of the building’s construction was other than the current FIRM, and you have the past map 
information pertaining to the building, provide the information in the Comments area of Section D.

item B1. NFIP Community Name & Community Number. Enter the complete name of the community in which the building is 
located and the associated 6-digit community number. For a newly incorporated community, use the name and 6-digit number 
of the new community. Under the NFIP, a “community” is any State or area or political subdivision thereof, or any Indian tribe 
or authorized native organization, that has authority to adopt and enforce floodplain management regulations for the areas within 
its jurisdiction. To determine the current community number, see the NFIP Community Status Book, available on FEMA’s web site at 
http://www.fema.gov/fema/csb.shtm, or call 1-800-358-9616.

item B2. County Name. Enter the name of the county or counties in which the community is located. For an unincorporated area 
of a county, enter “unincorporated area.” For an independent city, enter “independent city.”

item B3. State. Enter the 2-letter state abbreviation (for example, VA, TX, CA).

items B4–B5. Map/Panel Number and Suffix. Enter the 10-character “Map Number” or “Community Panel Number” shown on 
the FIRM where the building or manufactured (mobile) home is located. For maps in a county-wide format, the sixth character 
of the “Map Number” is the letter “C” followed by a 4-digit map number. For maps not in a county-wide format, enter the 
“Community Panel Number” shown on the FIRM.
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item B6. FIRM Index Date. Enter the effective date or the map revised date shown on the FIRM Index.

item B7. FIRM Panel Effective/Revised Date. Enter the map effective date or the map revised date shown on the FIRM panel. 
This will be the latest of all dates shown on the map. The current FIRM panel effective date can be determined by calling 
1-800-358-9616.

item B8. Flood Zone(s). Enter the flood zone, or flood zones, in which the building is located. All flood zones containing the 
letter “A” or “V” are considered Special Flood Hazard Areas. The flood zones are A, AE, A1–A30, V, VE, V1–V30, AH, AO, AR, 
AR/A, AR/AE, AR/A1–A30, AR/AH, and AR/AO. Each flood zone is defined in the legend of the FIRM panel on which it appears.

item B9. Base Flood Elevation(s). Using the appropriate Flood Insurance Study (FIS) Profile, Floodway Data Table, or FIRM panel, 
locate the property and enter the BFE (or base flood depth) of the building site. If the building is located in more than 1 flood zone 
in Item B8, list all appropriate BFEs in Item B9. BFEs are shown on a FIRM or FIS Profile for Zones A1–A30, AE, AH, V1–V30, VE, 
AR, AR/A, AR/AE, AR/A1–A30, AR/AH, and AR/AO; flood depth numbers are shown for Zone AO. Use the AR BFE if the building 
is located in any of Zones AR/A, AR/AE, AR/A1 A30, AR/AH, or AR/AO. In A or V zones where BFEs are not provided on the 
FIRM, BFEs may be available from another source. For example, the community may have established BFEs or obtained BFE data 
from other sources for the building site. For subdivisions and other developments of more than 50 lots or 5 acres, establishment 
of BFEs is required by the community’s floodplain management ordinance. If a BFE is obtained from another source, enter the 
BFE in Item B9. In an A Zone where BFEs are not available, complete Section E and enter N/A for Section B, Item B9. Enter the BFE 
to the nearest tenth of a foot (nearest tenth of a meter, in Puerto Rico).

item B10. Indicate the source of the BFE that you entered in Item B9. If the BFE is from a source other than FIS Profile, FIRM, or 
community, describe the source of the BFE. 

item B11. Indicate the elevation datum to which the elevations on the applicable FIRM are referenced as shown on the map 
legend. The vertical datum is shown in the Map Legend and/or the Notes to Users on the FIRM.

item B12. Indicate whether the building is located in a Coastal Barrier Resources System (CBRS) area or Otherwise Protected 
Area (OPA). (OPAs are portions of coastal barriers that are owned by Federal, State, or local governments or by certain non-
profit organizations and used primarily for natural resources protection.) Federal flood insurance is prohibited in designated 
CBRS areas or OPAs for buildings or manufactured (mobile) homes built or substantially improved after the date of the CBRS or 
OPA designation. For the first CBRS designations, that date is October 1, 1983. Information about CBRS areas and OPAs may be 
obtained on the FEMA web site at http://www.fema.gov/business/nfip/cbrs/cbrs.shtm.

SECtion C – BUilDinG ElEvAtion inForMAtion (SUrvEY rEQUirED)

Complete Section C if the building is located in any of Zones A1–A30, AE, AH, A (with BFE), VE, V1–V30, V (with BFE), AR, 
AR/A, AR/AE, AR/A1–A30, AR/AH, or AR/AO, or if this certificate is being used to support a request for a LOMA or LOMR-F. If 
the building is located in Zone AO or Zone A (without BFE), complete Section E instead. To ensure that all required elevations are 
obtained, it may be necessary to enter the building (for instance, if the building has a basement or sunken living room, split-level 
construction, or machinery and equipment).

Surveyors may not be able to gain access to some crawlspaces to shoot the elevation of the crawlspace floor. If access to the 
crawlspace is limited or cannot be gained, follow one of these procedures.

• Use a yardstick or tape measure to measure the height from the floor of the crawlspace to the “next higher floor,” and then 
subtract the crawlspace height from the elevation of the “next higher floor.” If there is no access to the crawlspace, use the 
exterior grade next to the structure to measure the height of the crawlspace to the “next higher floor.”

• Contact the local floodplain administrator of the community in which the building is located. The community may have 
documentation of the elevation of the crawlspace floor as part of the permit issued for the building. 

• If the property owner has documentation or knows the height of the crawlspace floor to the next higher floor, try to verify 
this by looking inside the crawlspace through any openings or vents.

In all 3 cases, provide the elevation in the Comments area of Section D on the back of the form and a brief description of how 
the elevation was obtained.
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item C1. Indicate whether the elevations to be entered in this section are based on construction drawings, a building under 
construction, or finished construction. For either of the first 2 choices, a post-construction Elevation Certificate will be required 
when construction is complete. If the building is under construction, include only those elevations that can be surveyed in 
Items C2.a–h. Use the Comments area of Section D to provide elevations obtained from the construction plans or drawings. 
Select “Finished Construction” only when all machinery and/or equipment such as furnaces, hot water heaters, heat pumps, air 
conditioners, and elevators and their associated equipment have been installed and the grading around the building is completed.  

item C2. A field survey is required for Items C2.a–h. Most control networks will assign a unique identifier for each benchmark. 
For example, the National Geodetic Survey uses the Permanent Identifier (PID). For the benchmark utilized, provide the PID or 
other unique identifier assigned by the maintainer of the benchmark. For GPS survey, indicate the benchmark used for the base 
station, the Continuously Operating Reference Stations (CORS) sites used for an On-line Positioning User Service (OPUS) solution 
(also attach the OPUS report), or the name of the Real Time Network used. 

Also provide the vertical datum for the benchmark elevation. All elevations for the certificate, including the elevations for Items 
C2.a–h, must use the same datum on which the BFE is based. Show the conversion from the field survey datum used if it differs 
from the datum used for the BFE entered in Item B9 and indicate the conversion software used. Show the datum conversion, if 
applicable, in the Comments area of Section D.

For property experiencing ground subsidence, the most recent reference mark elevations must be used for determining building 
elevations. However, when subsidence is involved, the BFE should not be adjusted. Enter elevations in Items C2.a–h to the nearest 
tenth of a foot (nearest tenth of a meter, in Puerto Rico). 

items C2.a–d Enter the building elevations (excluding the attached garage) indicated by the selected building diagram (Item A7) 
in Items C2.a–c. If there is an attached garage, enter the elevation for top of attached garage slab in Item C2.d. (Because elevation 
for top of attached garage slab is self-explanatory, attached garages are not illustrated in the diagrams.) If the building is located 
in a V zone on the FIRM, complete Item C2.c. If the flood zone cannot be determined, enter elevations for all of Items C2.a–h. 
For buildings in A zones, elevations a, b, d, and e should be measured at the top of the floor. For buildings in V zones, elevation 
c must be measured at the bottom of the lowest horizontal structural member of the floor (see drawing below). For buildings 

elevated on a crawlspace, Diagrams 8 and 9, enter the elevation of the top of the crawlspace floor in Item C2.a, whether or not 
the crawlspace has permanent flood openings (flood vents). If any item does not apply to the building, enter “N/A” for not applicable.

item C2.e Enter the lowest platform elevation of at least 1 of the following machinery and equipment items: elevators and 
their associated equipment, furnaces, hot water heaters, heat pumps, and air conditioners in an attached garage or enclosure 
or on an open utility platform that provides utility services for the building. Note that elevations for these specific machinery 
and equipment items are required in order to rate the building for flood insurance. Local floodplain management officials are 
required to ensure that all machinery and equipment servicing the building are protected from flooding. Thus, local officials 
may require that elevation information for all machinery and equipment, including ductwork, be documented on the Elevation 
Certificate. If the machinery and/or equipment is mounted to a wall, pile, etc., enter the platform elevation of the machinery and/
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or equipment. Indicate machinery/equipment type and its general location, e.g., on floor inside garage or on platform affixed to 
exterior wall, in the Comments area of Section D or Section G, as appropriate. If this item does not apply to the building, enter “N/A” for 
not applicable.

items C2.f–g Enter the elevation of the ground, sidewalk, or patio slab immediately next to the building. For Zone AO, use the 
natural grade elevation, if available. This measurement must be to the nearest tenth of a foot (nearest tenth of a meter, in Puerto 
Rico) if this certificate is being used to support a request for a LOMA or LOMR-F.

item C2.h Enter the lowest grade elevation at the deck support or stairs. For Zone AO, use the natural grade elevation, if available. 
This measurement must be to the nearest tenth of a foot (nearest tenth of a meter, in Puerto Rico) if this certificate is being used 
to support a request for a LOMA or LOMR-F.

SECtion D – SUrvEYor, EnGinEEr, or ArCHitECt CErtiFiCAtion

Complete as indicated. This section of the Elevation Certificate may be signed by only a land surveyor, engineer, or architect 
who is authorized by law to certify elevation information. Place your license number, your seal (as allowed by the State licensing 
board), your signature, and the date in the box in Section D. You are certifying that the information on this certificate represents 
your best efforts to interpret the data available and that you understand that any false statement may be punishable by fine or 
imprisonment under 18 U.S. Code, Section 1001. Use the Comments area of Section D, on the back of the certificate, to provide 
datum, elevation, openings, or other relevant information not specified on the front.

SECtion E – BUilDinG ElEvAtion inForMAtion (SUrvEY not rEQUirED)  
For ZonE Ao AnD ZonE A (WitHoUt BFE)

Complete Section E if the building is located in Zone AO or Zone A (without BFE). Otherwise, complete Section C instead. Explain 
in the Section F Comments area if the measurement provided under Items E1–E4 is based on the “natural grade.” 

items E1.a and b Enter in Item E1.a the height to the nearest tenth of a foot (tenth of a meter in Puerto Rico) of the top of the 
bottom floor (as indicated in the applicable diagram) above or below the highest adjacent grade (HAG). Enter in Item E1.b the 
height to the nearest tenth of a foot (tenth of a meter in Puerto Rico) of the top of the bottom floor (as indicated in the applicable 
diagram) above or below the lowest adjacent grade (LAG). For buildings in Zone AO, the community’s floodplain management 
ordinance requires the lowest floor of the building be elevated above the highest adjacent grade at least as high as the depth 
number on the FIRM. Buildings in Zone A (without BFE) may qualify for a lower insurance rate if an engineered BFE is developed 
at the site. 

item E2. For Building Diagrams 6–9 with permanent flood openings (see pages 8–9), enter the height to the nearest tenth of a 
foot (tenth of a meter in Puerto Rico) of the next higher floor or elevated floor (as indicated in the applicable diagram) above or 
below the highest adjacent grade (HAG).

item E3. Enter the height to the nearest tenth of a foot (tenth of a meter in Puerto Rico), in relation to the highest adjacent grade 
next to the building, for the top of attached garage slab. (Because elevation for top of attached garage slab is self-explanatory, 
attached garages are not illustrated in the diagrams.) If this item does not apply to the building, enter “N/A” for not applicable. 

item E4. Enter the height to the nearest tenth of a foot (tenth of a meter in Puerto Rico), in relation to the highest adjacent grade 
next to the building, of the platform elevation that supports the machinery and/or equipment servicing the building. Indicate 
machinery/equipment type in the Comments area of Section F. If this item does not apply to the building, enter “N/A” for not applicable. 

item E5. For those communities where this base flood depth is not available, the community will need to determine whether the 
top of the bottom floor is elevated in accordance with the community’s floodplain management ordinance.

SECtion F – ProPErtY oWnEr (or oWnEr’S rEPrESEntAtivE) CErtiFiCAtion

Complete as indicated. This section is provided for certification of measurements taken by a property owner or property owner’s 
representative when responding to Sections A, B, and E. The address entered in this section must be the actual mailing address of 
the property owner or property owner’s representative who provided the information on the certificate. 
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SECtion G – CoMMUnitY inForMAtion (oPtionAl)

Complete as indicated. The community official who is authorized by law or ordinance to administer the community’s floodplain 
management ordinance can complete Sections A, B, C (or E), and G of this Elevation Certificate. Section C may be filled in by the 
local official as provided in the instructions below for Item G1. If the authorized community official completes Sections C, E, or 
G, complete the appropriate item(s) and sign this section.

Check item G1 if Section C is completed with elevation data from other documentation, including elevations obtained from 
the Community Rating System Elevation Software, that has been signed and sealed by a licensed surveyor, engineer, or architect 
who is authorized by law to certify elevation information. Indicate the source of the elevation data and the date obtained in the 
Comments area of Section G. If you are both a community official and a licensed land surveyor, engineer, or architect authorized 
by law to certify elevation information, and you performed the actual survey for a building in Zones A1–A30, AE, AH, A (with 
BFE), VE, V1–V30, V (with BFE), AR, AR/A, AR/A1–A30, AR/AE, AR/AH, or AR/AO, you must also complete Section D.

Check item G2 if information is entered in Section E by the community for a building in Zone A (without a FEMA-issued or 
community-issued BFE) or Zone AO.

Check item G3 if the information in Items G4–G10 has been completed for community floodplain management purposes to 
document the as-built lowest floor elevation of the building. Section C of the Elevation Certificate records the elevation of various 
building components but does not determine the lowest floor of the building or whether the building, as constructed, complies 
with the community’s floodplain management ordinance. This must be done by the community. Items G4–G10 provide a way 
to document these determinations.

item G4. Permit Number. Enter the permit number or other identifier to key the Elevation Certificate to the permit issued for 
the building.

item G5. Date Permit Issued. Enter the date the permit was issued for the building. 

item G6. Date Certificate of Compliance/Occupancy Issued. Enter the date that the Certificate of Compliance or Occupancy 
or similar written official documentation of as-built lowest floor elevation was issued by the community as evidence that all 
work authorized by the floodplain development permit has been completed in accordance with the community’s floodplain 
management laws or ordinances.

item G7. New Construction or Substantial Improvement. Check the applicable box. “Substantial Improvement” means any 
reconstruction, rehabilitation, addition, or other improvement of a building, the cost of which equals or exceeds 50 percent of the 
market value of the building before the start of construction of the improvement. The term includes buildings that have incurred 
substantial damage, regardless of the actual repair work performed.

item G8. As-built lowest floor elevation. Enter the elevation of the lowest floor (including basement) when the construction 
of the building is completed and a final inspection has been made to confirm that the building is built in accordance with the 
permit, the approved plans, and the community’s floodplain management laws or ordinances. Indicate the elevation datum used.

item G9. BFE. Using the appropriate FIRM panel, FIS Profile, or other data source, locate the property and enter the BFE (or base 
flood depth) of the building site. Indicate the elevation datum used.

item G10. Community’s design flood elevation. Enter the elevation (including freeboard above the BFE) to which the community 
requires the lowest floor to be elevated. Indicate the elevation datum used.

Enter your name, title, and telephone number, and the name of the community. Sign and enter the date in the appropriate blanks.
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Building Diagrams

The following diagrams illustrate various types of buildings. Compare the features of the building being certified with the 
features shown in the diagrams and select the diagram most applicable. Enter the diagram number in Item A7, the square footage 
of crawlspace or enclosure(s) and the area of flood openings in square inches in Items A8.a–c, the square footage of attached 
garage and the area of flood openings in square inches in Items A9.a–c, and the elevations in Items C2.a–h.

In A zones, the floor elevation is taken at the top finished surface of the floor indicated; in V zones, the floor elevation is taken 
at the bottom of the lowest horizontal structural member (see drawing in instructions for Section C).

DiAGrAM 1A

All slab-on-grade single- and multiple-floor buildings 
(other than split-level) and high-rise buildings, either 
detached or row type (e.g., townhouses); with or  
without attached garage.

Distinguishing Feature – The bottom floor is at or above ground 
level (grade) on at least 1 side.*  

NEXT HIGHER
FLOOR 

BOTTOM FLOOR GRADE 

C2.a 

C2.b 

C2.f–h (determined by
existing grade)

 

DiAGrAM 1B

All raised-slab-on-grade or slab-on-stem-wall-with-fill 
single- and multiple-floor buildings (other than split- 
level), either detached or row type (e.g., townhouses); 
with or without attached garage.

Distinguishing Feature – The bottom floor is at or above ground 
level (grade) on at least 1 side.*  

 

 
 

 
 

   

 

BOTTOM FLOOR 

C2.a 

C2.b 

C2.f–h  

 

NEXT HIGHER
FLOOR 

(determined by
existing grade)

GRADE

DiAGrAM 2

All single- and multiple-floor buildings with basement 
(other than split-level) and high-rise buildings 
with basement, either detached or row type (e.g., 
townhouses); with or without attached garage.

Distinguishing Feature – The bottom floor (basement or 
underground garage) is below ground level (grade) on all sides.* 

BOTTOM FLOOR
BASEMENT

 

 

 

 
GRADE

C2.a 

C2.b 

C2.f–h  (determined by
existing grade)

NEXT HIGHER
FLOOR 

*  A floor that is below ground level (grade) on all sides is considered a basement even if the floor is used for living purposes, or as an office,  

garage, workshop, etc.
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DiAGrAM 6

All buildings elevated on piers, posts, piles, columns,  
or parallel shear walls with full or partial enclosure  
below the elevated floor.

Distinguishing Feature – For all zones, the area below the 
elevated floor is enclosed, either partially or fully.  In A Zones, 
the partially or fully enclosed area below the elevated floor is 
with or without openings** present in the walls of the enclosure.  
Indicate information about enclosure size and openings in Section 
A – Property Information.

DiAGrAM 3

All split-level buildings that are slab-on-grade, either 
detached or row type (e.g., townhouses); with or without 
attached garage.

Distinguishing Feature – The bottom floor (excluding garage) is at 
or above ground level (grade) on at least 1 side.*
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DiAGrAM 4

All split-level buildings (other than slab-on-grade), either 
detached or row type (e.g., townhouses); with or without 
attached garage.

Distinguishing Feature – The bottom floor (basement or 
underground garage) is below ground level (grade) on all sides.*
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*  A floor that is below ground level (grade) on all sides is considered a basement even if the floor is used for living purposes, or as an office,  
garage, workshop, etc.

**  An “opening” is a permanent opening that allows for the free passage of water automatically in both directions without human intervention. 
Under the NFIP, a minimum of 2 openings is required for enclosures or crawlspaces. The openings shall provide a total net area of not less 
than 1 square inch for every square foot of area enclosed, excluding any bars, louvers, or other covers of the opening. Alternatively, an 
Individual Engineered Flood Openings Certification or an Evaluation Report issued by the International Code Council Evaluation Service (ICC 
ES) must be submitted to document that the design of the openings will allow for the automatic equalization of hydrostatic flood forces on 
exterior walls. A window, a door, or a garage door is not considered an opening; openings may be installed in doors. Openings shall be on at 
least 2 sides of the enclosed area. If a building has more than 1 enclosed area, each area must have openings to allow floodwater to directly 
enter. The bottom of the openings must be no higher than 1.0 foot above the higher of the exterior or interior grade or floor immediately below 
the opening. For more guidance on openings, see NFIP Technical Bulletin 1.

DiAGrAM 5

All buildings elevated on piers, posts, piles, columns,  
or parallel shear walls. no obstructions below the  
elevated floor.

Distinguishing Feature – For all zones, the area below the 
elevated floor is open, with no obstruction to flow of floodwaters 
(open lattice work and/or insect screening is permissible).

(For V zones only) 
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DiAGrAM 7

All buildings elevated on full-story foundation walls with  
a partially or fully enclosed area below the elevated floor. 
this includes walkout levels, where at least 1 side is at  
or above grade. the principal use of this building is located 
in the elevated floors of the building.

Distinguishing Feature – For all zones, the area below the 
elevated floor is enclosed, either partially or fully. In A Zones, the 
partially or fully enclosed area below the elevated floor is with or 
without openings** present in the walls of the enclosure. Indicate 
information about enclosure size and openings in Section A – 
Property Information.
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DiAGrAM 8

All buildings elevated on a crawlspace with the floor of the 
crawlspace at or above grade on at least 1 side, with or 
without an attached garage.

Distinguishing Feature – For all zones, the area below the first 
floor is enclosed by solid or partial perimeter walls. In all A zones, 
the crawlspace is with or without openings** present in the walls 
of the crawlspace.  Indicate information about crawlspace size 
and openings in Section A – Property Information.
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DiAGrAM 9

All buildings (other than split-level) elevated on a sub-grade 
crawlspace, with or without attached garage.

Distinguishing Feature – The bottom (crawlspace) floor is below 
ground level (grade) on all sides.* (If the distance from the 
crawlspace floor to the top of the next higher floor is more than 5 
feet, or the crawlspace floor is more than 2 feet below the grade 
[LAG] on all sides, use Diagram 2.)
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*  A floor that is below ground level (grade) on all sides is considered a basement even if the floor is used for living purposes, or as an office,  
garage, workshop, etc.

**  An “opening” is a permanent opening that allows for the free passage of water automatically in both directions without human intervention. 
Under the NFIP, a minimum of 2 openings is required for enclosures or crawlspaces. The openings shall provide a total net area of not less 
than 1 square inch for every square foot of area enclosed, excluding any bars, louvers, or other covers of the opening. Alternatively, an 
Individual Engineered Flood Openings Certification or an Evaluation Report issued by the International Code Council Evaluation Service (ICC 
ES) must be submitted to document that the design of the openings will allow for the automatic equalization of hydrostatic flood forces on 
exterior walls. A window, a door, or a garage door is not considered an opening; openings may be installed in doors. Openings shall be on at 
least 2 sides of the enclosed area. If a building has more than 1 enclosed area, each area must have openings to allow floodwater to directly 
enter. The bottom of the openings must be no higher than 1.0 foot above the higher of the exterior or interior grade or floor immediately below 
the opening. For more guidance on openings, see NFIP Technical Bulletin 1.
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FLORIDA HEALTH/MONROCE COUNTY (FH/MC) 
AROVAL FOR SEPTIC/HOLDING TANKS 
(Formerly Health Department, Department of Health) 

 
Issue: 
‐Waste Water Assessment fee review by MC Engineering required 
 
‐Department of Health requirements: 
If all requirements to receive a permit are met except the actual payment of the SDF, and occupancy 
cannot take place without the payment, HF/MC will issue our permit.  
Otherwise, we have a classic Catch 22 scenario.  
We will need proof of payment when final permit is issued. 
 
 
Proposed Resolution for Building Department: 
We are meeting with FH/MC to review proposed Building Department Process: 

 We no longer REQUIRE Health Department approval PRIOR to ISSUANCE.  
 It must be submitted prior to PLUMBING FINAL (699) inspection, which is required before 

the Building Final (199) inspection, and approval of Certificate of Occupancy issuance. 
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