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Calendar Days unless otherwise noted.

Approval 
Letter 
Signed

NO

TOTAL MINIMUM TIME:  3  Months

Application 
&  

Appropriate 

Fees 

Completeness Review

Compliance Review

Requirements of Comp Plan and Land Dev. Code

Surrounding Property Owner 
Notification (SPON)

Sent / Posting with Affidavit to 

Applicant

Complete?

Resubmit

YES

Compliant?NO

Corrections/
Clarifications 
Submitted

YES

30 Days

Property Posted for 
30 days

Up to 15
Business Days

Administrative Variance
LDC Section 102-186

APPEAL Period
30 Days

Review of Any 

Public Responses


